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Halton District School Board 

Public Session:  Wednesday, May 17, 2017 – 7 p.m. 

Present:   K. Amos, A. Collard, D. Danielli, A. Grebenc, T. Ehl Harrison (phone), A. Harvey Hope, 
J. Gray, K. Graves (late), J. Oliver, R. Papin, L. Reynolds, Z. Haj Ali, D. Metropolitansky 

Regrets:    

1. Opening 

1.1 Call to Order 
K. Amos called the meeting to order at 6:05 p.m. 

M17-0068 A. Grebenc / L. Reynolds   
Be it resolved that the Halton District School Board move into Private 
Session. Carried Unanimously. 

The Board rose from Private Session at 7:11 p.m. T. Ehl Harrison left the meeting, 
anticipating to join again via phone. 

The Chair called the Public Session to order at 7:20 p.m. K. Amos recognized the Board 
meeting was being held on the traditional territory of the First Peoples. 

1.2 Approval of the Agenda 

K. Amos asked trustees to note the reorganization of agenda to allow the student 
delegate (item 2.2.6) to be the first delegate, and to move the Information Items before 
the Action Item on tonight’s agenda. 

M17-0069 D. Danielli / J. Oliver  
Be it resolved that the Halton District School Board approve the agenda for 
May 17, 2017 as distributed. Carried Unanimously. 

1.3 Declarations of Possible Conflict of Interest  
The Chair reminded Trustees of the requirement to declare any potential conflicts of interest.  

2. Communication to the Board 

2.1 Presentations 
The Chair welcomed Lisa Rizzato, CAO of the Centre for Skills Development and Training, 
who provided an update on initiatives undertaken by the Centre. 

2.2 Delegations  
The Chair welcomed the following delegates speaking to the Burlington Secondary School 
Program and Accommodation Review: 

2.2.1 Oubaida Ikharbine 
2.2.2 Viki Tree 
2.2.3 Nancy Cunningham 
2.2.4 Adam Peaker 
2.2.5 Dan Tadic 
2.2.6 Jeremy Skinner 

2.3 Acknowledgement of Delegations by the Chair 

The Chair thanked the delegates for their perspective. 

3. Ratification/Action 

3.1 Approval of the Minutes  
M17-0070 J. Gray / A. Grebenc  

Be it resolved that the minutes for the Halton District School Board meeting of 
May 3, 2017 be approved as distributed. Carried Unanimously. 
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M17-0071 R. Papin / A. Grebenc  
Be it resolved that the minutes for the Special Delegation Meeting of May 3, 
2017 be approved as distributed. Carried Unanimously. 

M17-0072 A. Harvey Hope / D. Danielli  
Be it resolved that the minutes for the Special Delegation Meeting of May 11, 
2017 be approved as distributed. Carried Unanimously. 

3.2 Ratification of Business Transacted in Private Session 
M17-0073 K. Graves / J. Gray  

Be it resolved that the Halton District School Board approve the resolutions 
from Private Session, May 17, 2017, respecting Property Matters  
(Report 17063)  Carried Unanimously. 

3.3 Order Paper 
The Chair called attention to the Order Paper.  

3.4 Action Items 

There were no Action Items for this agenda.  

4. Communication to the Board 

4.1 Student Trustee Report 
Z. Haj Ali and D. Metropolitansky spoke the upcoming Halton Youth Leadership 
Symposium (Friday, May 19), and the Student Senate meeting held this week. 

4.2 Information Items (including Notices of Motion) 
There were no Notices of Motion. 

For Information: May 17, 2017 
4.2.1 Re-directed Growth for Boyne Public School  

J. Newton spoke to Report 17064, and responded to trustee questions. 

4.2.2 Capital Update 
G. Cullen spoke to Report 17065, and responded to questions. 

For Action: June 7, 2017 
4.2.3 Burlington Program and Accommodation Review: Director’s Report 

S. Miller introduced Report 17075. S. Miller, the senior administrative team and 
General Manager D. Renzella responded to trustee questions. 

A. Collard asked about ways to reinforce programming and boundaries at Robert 
Bateman High School. S. Miller indicated initial discussion around the original 
recommendation should precede any additional options requiring further 
investigation. G. Cullen commented on the surplus that would still exist with a 
twinned school concept. 

A. Collard asked for clarification regarding the end result reducing enrolment 
beyond 90% capacity at secondary schools. 

R. Papin asked for information regarding the enrolment numbers from area feeder 
schools affecting the enrolment at LB Pearson High School. D. Renzella reviewed 
the process (steering committee and boundary review committee) approved by 
the Board that directed Kilbride students to Dr. Frank J. Hayden, impacting the 
enrolment at LB Pearson. 

L. Reynolds asked about the impact or benefits of having a variety of programs 
offered at one location (composite school). M. Zonneveld spoke to the benefits of 
having the variety of programs accessible within students’ neighbourhoods. This 
model has resulted in a higher level of uptake to the programs. 
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D. Danielli asked for clarification regarding comments relating to the impact for 
CPP students if they were to transition to another school. M. Zonneveld spoke to 
the Board’s practices and experience in the many transitions that occur students. 
He cited a recent example where students with special needs were transitioned 
from EC Drury to Craig Kielburger Secondary School when programming moved. 
He indicated Report 17075 was intentionally general in addressing how transitions 
would occur, because transitions need to be individualized to the student’s 
individual needs in order to make the move successful for students. 

J. Oliver asked if there were any specialized areas that could not be recreated if 
moved from Robert Bateman High School, and if the transferability of the 
programs would be limited by the design or configuration of another school.  
D. Boag spoke to the transferability and/or recreation of the program, indicating a 
space can be configured to address specific needs, and often technological 
advances can be integrated to improve program delivery. 

G. Cullen reiterated that all secondary sites have the potential to receive or accept 
modifications, but rather than presuppose an outcome, the report only identified 
cost estimates to replicate the various units if they were to be relocated rather 
than provide site-specific details. He commented that many secondary sites are 
not so intensely developed that they could not receive modifications for these 
programs. He commented on the praise delegates offered for the programs at 
Robert Bateman High School, indicating all these programs were specifically 
created at Robert Bateman High School when the closure of General Brock High 
School was undertaken and General Brock and Lord Elgin High Schools merged. 

J. Gray acknowledged comments from delegates expressing concern regarding 
the transfer of programs to another location. She asked specifically about 
comments citing a concern about the size of hallways to meet accessibility needs. 
She suggested students would be integrated into the entire school, not only into a 
specific area, and accessibility throughout the school would be required. S. Miller 
confirmed integration was the intention. G. Cullen spoke to the design factors 
considered for the integration of and accessibility for students, including program 
inclusion and integration, security, drop-off needs, protection and comfort. He also 
indicated corridor width would not be an issue as egress standards are consistent 
throughout the Board’s schools. He did comment about additional factors for 
consideration such as expanding accessibility to the courtyard at Nelson. 

A. Grebenc asked how a ‘better experience’ for students could be attained and 
evaluated for students with special needs if they transition to a new location.  
S. Miller cited the Board’s experience in transitioning students with special needs. 
M. Zonneveld commented on each time the Board has had the opportunity to plan 
and build a program, it becomes better through new equipment, better 
instructional spaces and practices, improved communications strategies, and 
enhanced design. 

K. Graves asked if the LEAP program would be added to the programming 
offerings at MM Robinson High School. She questioned the timing of the moves. 
S. Miller indicated that it would be reviewed. 

A. Collard questioned the split of the gifted cohort, and asked for reasoning 
behind that move. S. Miller reviewed the distribution of the students who 
participate in these programs, indicating the two locations were presented as a 
choice, but could be revisited. M. Zonneveld commented on the Oakville cohort 
splitting to attend three different high schools. He suggested there are benefits of 
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splitting a small cohort that has been together for a long time. J. Newton added 
feedback from students through the Tell Them From Me surveys that support a 
cohort split. A. Collard indicated her desire to see robust delivery of program for 
this small cohort and consistent application of the ideal of keeping cohorts 
together. S. Miller indicated this would be reviewed. 

L. Reynolds asked if facilities were annually reviewed to meet needs identified in 
students’ Individual Education Plans (IEPs). M. Zonneveld indicated facility 
modifications are made every year ranging from upgrades to accessible 
washrooms to include roll in showers and lifts, expansions to doorways, and the 
addition of elevators and ramps. He cited the importance of these modifications 
for accessibility and for programming to ensure student success. G. Cullen spoke 
the budget line that was created to accommodate these facility projects, and the 
process in which these projects come forward and are prioritized. 

S. Miller addressed staffing concerns raised by delegates and members of the 
public, regarding the importance of consistency for the staff and student 
relationships within these specialized programs. S. Taha spoke to conversations 
that had occurred with the unions, with both parties appreciating the benefit to 
students of having staff transition with the students to a different location.  

D. Danielli asked what the Board’s timelines and legal obligations are when a 
school is closed. D. Renzella outlined the process where a school is identified by 
the Board as “surplus to the needs of the board” under Ontario Regulation 444/98, 
and the option where a board can choose to retain a closed facility. He indicated 
neither option has a specific timeline nor legal requirement, as it is at the 
discretion of the Board. 

R. Papin commented on public feedback she received regarding splitting the 
cohort of the gifted program. She cited parents who want their students to attend 
school closer to home, and are not concerned if the cohort is split to allow 
students to attend a home school in their neighbourhood. She cited one student 
who travelled an hour each way to the school where the gifted program is 
currently offered. 

J. Gray addressed delegates’ concerns regarding moving the International 
Baccalaureate (IB) program from Robert Bateman High School. D. Boag 
expressed confidence in the Board’s ability to move the program, based on 
conversations with IBO (the international IB organization). He indicated the Board 
would have two years to transition the program to a new location and have 
reviewed criteria to move the program with IBO.  

D. Boag cited the number of students in Milton who attend the IB program at 
White Oaks Secondary School for the program offering, rather than for the school 
facility. He indicated the potential for teacher mobility within the Board’s three IB 
schools, plus other teaching staff who have certification. Additional training needs 
and conversations with the federations regarding process can be addressed 
within the proposed two-year transition timeframe. 

A. Grebenc expressed concern that the report did not specifically address how 
lower enrolment schools would find alternate ways to meet program needs, 
specifically citing Aldershot and Burlington Central High Schools. S. Miller spoke 
to the report’s recommendations to identify Aldershot High School as a smaller 
school. Having five small schools vs. one small school is challenging for equity of 
program for students. He spoke to the potential movement of the IB program to 
Burlington Central from Robert Bateman High School.  
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S. Miller reiterated there is no perfect solution; however the report contains what 
is the best solution given the PAR parameters set out by the Board at the start of 
the process.  

M17-0074 A. Harvey Hope / L. Reynolds  
Be it resolved that the Halton District School Board extend the meeting 
beyond 10 p.m.  Carried Unanimously. 

A. Grebenc questioned the impact to the southern area of Burlington if Option 3c 
were considered. S. Miller indicated it was not justifiable to bring forward a motion 
to close a school with 1000 students, and incur related transportation costs. He 
reiterated that while comments had been made comparing the facilities at Robert 
Bateman High School and Nelson, none of the Burlington High Schools are 
prohibitive to repair, and the transferability of program had been addressed earlier. 

J. Oliver asked for clarification regarding closing more spaces than needed; 
asking if Grade 7-8 spaces at Aldershot and BCHS could be utilized should the 
need arise. She also asked if consideration had been given to enhance the 
program offerings at Aldershot High School by moving programs from Robert 
Bateman or Nelson High Schools. S. Podrebarac commented on discussions that 
had occurred at the PARC and at SEAC raising concerns regarding this option, 
specifically as it related to increased transportation time for students.  

K. Graves asked for information regarding the capital funding process for boards 
and funding based on enrolments, specifically the difference between New Pupil 
Place (NPP) Grants and funding for capital enhancements. D. Renzella 
commented on funding provided for identified capital priorities (specifically new 
capital projects/construction such as new schools or new additions), and School 
Closure/Consolidation (SCC) funding utilized for additions, renovations required 
as a result of a school consolidation or closure. D. Renzella and G. Cullen also 
spoke to “renewal” and “school condition” funding allocated to address repairs to 
schools. G. Cullen also commented on the Board’s ability to redirect funding to 
specific locally-funded and locally-decided programs such as the Board’s “Close 
the Gap” initiative, targeting facility improvements to support program equity. 

K. Amos asked about the importance of technological spaces, how the location 
and movement of programs is determined. She specifically cited delegates’ 
comments regarding the paint booth and welding shop at Robert Bateman High 
School. S. Miller indicated that Robert Bateman High School is currently a 
composite school with some specialized technical areas unique to that school; 
however that does not mean these programs don’t exist in other schools. He also 
commented that these programs can move, citing the relocation of the welding 
program when General Brock High School closed, and the Board consolidated 
Brock/Lord Elgin High Schools. He indicated the intent of the recommendation is 
to move the program as there is no intention to deprive those students of the 
opportunities they have now.  

D. Boag spoke to how the relocation of the program can enhance technical 
education programs if offered at north and south sites within Burlington. D. Boag 
spoke to the ability to diversify the program offerings between two sites, and while 
it may be operationalized differently, it would still have the core opportunities for 
students at a school closer to their homes. J. Hunt Gibbons acknowledged 
comments made by delegates regarding technological donations to schools 
throughout the Board. She commented on the benefits students receive as a 
result of these donations, in tech studies, arts, and other program areas.  
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A. Collard spoke to the programs offered and integrated at Robert Bateman High 
School (Pathways, OYAP, SHSM, IB, regional programs), contributing to learning 
for students. She questioned what benefits would be gained by splitting or moving 
these programs. S. Miller while the school culture is of critical importance, there 
would be benefits in replicating these programs in two sites in the Board 

L. Reynolds asked about whether programs would be replicated in their entirety, 
or whether various components of a program could be modified. G. Cullen 
indicated a fulsome discussion and strategy would be developed at the 
implementation phase. He cited the closure of General Brock High School and the 
process that ensued, suggesting the opportunity exists for enhancement or 
upgrading of technology at one or more sites. S. Miller commented on the shops 
currently at M.M. Robinson and Nelson High Schools. He also commented the 
recommendation to specifically assign a superintendent who would focus on 
integration plans. 

D. Danielli asked for clarification regarding the use of census data, as cited by a 
delegate. D. Renzella indicated the Board’s methodology does not rely on census 
data as it is often unreliable (citing the examples of the 2006 and 2011 short- and 
long-form data), and it does not break down student populations between the 
public board and its coterminous board. He cited the Board’s use of birth data, 
year-to-year growth and individualized tracking and trends obtained by the student 
population moving within the Halton District School Board. He also commented on 
formulas utilized for students generated through new residential construction. 

K. Amos asked for information regarding optional attendance. R. Eatough 
indicated about 25% of the graduating cohort heading to Robert Bateman High 
School apply for optional attendance elsewhere, with the vast number denied. 
She also asked about the redirection of students from the Orchard community. 
S. Miller commented on the more than 500 students redirected to Dr. Frank J. 
Hayden by Board motion in 2012. 

A. Harvey Hope asked about the impact of moving the FI program from Dr. Frank 
J. Hayden. S. Miller reviewed the considerations in making this recommendation, 
suggesting students are interested in the program offering rather than the school 
in which it is offered. He cited examples at TA Blakelock, QE Park and Abbey 
Park High Schools. He also indicated this was identified as an item for ongoing 
monitoring. 

J. Gray cited a delegate’s comments regarding “mobility hubs”, asking for 
information regarding whether the recommendations address any intensification 
that may occur in Burlington. S. Miller commented on the long-standing history of 
enrolment challenges in Burlington. D. Renzella indicated this was an issue raised 
throughout the PARC process. While there are many proposals for development 
in Burlington, there is no tangible evidence of building approvals in near future. He 
commented on the nature of proposed intensification being “high density” which 
generally does not generate a significant number of students. He cited examples 
of high density development in Mississauga and Toronto where 12-25,000 units 
generated less than 400 students. He commented on the available spaces that 
would exist, as well as school sites available for construction should this 
recommendation be implemented. S. Miller also spoke to the timing of any 
intensification builds and how future builds that may be 10-15 or more years away 
is not an immediate solution for the accommodation issues that exist now. 
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A. Harvey Hope asked for clarification regarding the critical mass required for 
French Immersion programs. S. Miller and J. Hunt Gibbons provided an overview 
of the secondary requirements for FI program credits. 

A. Grebenc expressed her concern regarding the aging population who are 
remaining in their own homes, reducing the turn-over opportunities for new 
families to move into established communities and have students attend schools 
within those areas. D. Renzella reviewed the numbers showing the increase in the 
aging population. A. Grebenc suggested a controlled initiative be considered by 
the municipality to encourage younger home owners. 

R. Papin commented on the current relationship with the nursery school located at 
LB Pearson High School. S. Podrebarac indicated steps that would be taken to 
support a transition, with consideration given to locations that would be more 
enticing to the parents of younger students within the community.  

J. Oliver asked for clarification regarding the movement of technological 
programs, and whether there is a need to tie the movement of these programs 
with the movement of the CPP program. S. Miller and D. Boag indicated those 
students who attend a regional program destined for the workplace pathway tend 
to benefit from the program partnership, but all schools offer technological 
programs (many without a CPP program). J. Hunt Gibbons explained the 
placement of technological education, OYAP and SHSM programs meeting a 
diverse range of student needs. 

T. Ehl Harrison arrived at 11:06 p.m. 

K. Graves asked for information about the decision to move the French Immersion 
program to Burlington Central High School. S. Miller and D. Renzella spoke to the 
varied implications that were discussed in putting that recommendation forward. 

K. Amos commented on delegates’ remarks centered on facility conditions (air 
conditioning, etc.) that could impede a move, asking if this was the case.  
G. Cullen commented on the Close the Gap initiative which is Board-directed and 
could address these issues. 

D. Metropolitansky and Z. Haj Ali left the meeting at 11:10 p.m. 

A. Harvey Hope asked for clarification regarding the difference between 
“enhancing program offerings or choices” vs. “enhancing the program”. S. Miller 
commented equity of opportunity is intended to increase the academic program 
opportunities, choice, and breadth of program options for students. It also 
decreases the potential for conflicts in students’ timetables. J. Hunt Gibbons 
commented on the importance of having a “critical mass” to allow students to 
have “voice and choice”, particularly in Grade 11 where they need to satisfy a 
credit. If the critical mass exists at a school, the program choices to satisfy this 
credit requirement are broader and more varied. This doesn’t mitigate the 
student’s choice to do online learning if they want to, but J. Hunt Gibbons 
commented on the student’s decision being “want to” vs. “have to”.  

A. Collard commented on the programming offerings at Robert Bateman High 
School, and potential partnership opportunities to enhance the program 
opportunities for students. S. Miller indicated these things could be considered, 
suggesting the recommendations are not exclusive in providing program 
opportunities for students. He also commented on the community partnerships 
that have been actively sought and explored. 
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A. Collard indicated her intent to bring additional motions to a future board 
meeting to deal with exploring partnerships, maintaining the gifted cohort, 
program placement and program enhancements. 

L. Reynolds commented on magnet opportunities that might exist for Aldershot 
High School, asking how the community could be involved in developing this 
innovative approach, and if it could be modeled in other areas of the Board.  
S. Miller agreed all approaches could be considered, but different themes or 
magnet opportunities might be explored for schools throughout the region so 
schools weren’t directly competing with each other. 

R. Papin confirmed that because there were no implications listed in the report 
related to Recommendation 6, it would be subject to further investigation 
regarding the magnet or themed school. S. Miller indicated it was the intent to 
bring back a report to the Board by 2018 with recommendations. 

A. Collard requested the meeting recess and reconvene on May 24 to continue 
the discussion on the PAR Report. Debate ensued regarding whether the meeting 
should exhaust the current speakers’ list before recessing, or whether an 
immediate recess was desired. 

M17-0075 A. Collard / A. Grebenc  
Be it resolved that the Halton District School Board immediately recess at 
11:35 p.m., and reconvene on Wednesday, May 24, 2017 at 6 p.m. 

Because the vote was not unanimous, a recorded vote was taken. 

D. Danielli yes K. Amos  no 
J. Gray  yes R. Papin  no 
T. Ehl Harrison  yes L. Reynolds  no 
A. Grebenc yes K. Graves  no 
J. Oliver yes 
A. Harvey Hope yes 
A. Collard yes  Carried. 
 

MEETING RECONVENED: May 24, 2017 @ 6 p.m. 

M17-0076 A. Grebenc / L. Reynolds  
Be it resolved that the Halton District School Board reconvene on Wednesday, 
May 24, 2017 at 6 p.m. Carried 

A. Grebenc asked if communication had occurred with the co-terminus board in 
seeking solutions to the accommodation issue. S. Miller indicated the Catholic 
board expressed no interest in a joint solution. 

L. Reynolds asked for information regarding the inclusion and leadership in 
transition plans, specifically in developing a themed or magnet school in 
Aldershot. S. Miller indicated the development of a framework would further 
discussions, and be led by a superintendent. J. Newton added additional 
comments regarding innovation. 

A. Collard asked about innovative use of Robert Bateman High School, 
specifically focusing on skills training for newcomers, a welcome centre, 
partnerships with local colleges, etc. S. Miller indicated there is an opportunity to 
explore innovative ideas, especially those that support students such as those 
mentioned. He indicated the crux of the issue still remains the utilization, with 
additional students required to increase the enrolment. 
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D. Boag reiterated the point about under-utilization and the impact for students.  
J. Hunt Gibbons also provided an update on the SHSMs offered at secondary 
schools, stating no new programs have been added in recent years. To increase 
offerings at Robert Bateman High School would mean moving the programming 
from one school to another, and this is unlikely to increase enrolment. 

A. Collard reiterated her desire to explore partnerships between Nelson and 
Robert Bateman High School. 

D. Danielli commented on PARC discussions, specifically the number of 
innovative ideas and options brought forward to the committee. She also asked 
for clarification regarding the student traffic patterns with students from Robert 
Bateman High School going to Nelson High School, rather than from Nelson to 
Robert Bateman. She confirmed enrolment numbers included students staying for 
a “victory lap”, and inquired about the number of students that would be potentially 
generated from the Evergreen community. D. Renzella indicated growth in north 
Burlington has slowed, and while the Evergreen develop remains, it is likely to 
generate approximately 40 students. Servicing of the Evergreen site has not yet 
been approved, so timing of the development has not been confirmed. 

T. Ehl Harrison commented on the impact of the recommendation leaves no small 
schools in north Burlington. S. Miller indicated it was intentional to designate one 
small school (Aldershot). He spoke to the current situation at LB Pearson High 
School with 224 students of 400 taking online courses to complete their academic 
needs. For many, online learning is not their preferred choice, but they are unable 
to get courses they want at the school. S. Miller commented on the lack of music 
and/or extra-curriculars offered, necessitating students to go elsewhere. He 
indicated the mandate of the PAR was to provide a recommendation that 
responded to the two criteria identified in the PAR (underutilization and equity of 
opportunity).  

A. Harvey Hope referenced the census data and asked about the impact to the 
Dr. Frank J. Hayden community, specifically if enough students been redirected 
from Dr. Frank J. Hayden Secondary School. 

A. Grebenc echoed concerns about the development of Dundas Street, and the 
impact to Dr. Frank J. Hayden Secondary School as a walk-to school. She also 
inquired about the state of the 10-room portapak at LB Pearson High School.  
S. Miller and D. Renzella spoke to students’ traffic patterns, the Board’s ability to 
deal with transportation exemptions, and the consideration given by the city in any 
changes to Dundas Street. S. Miller confirmed the safety of the students is 
paramount for both the Board and the municipality. G. Cullen explained the LB 
Pearson portapak is a grouping of 10 portables with common roof, and hasn’t been 
in use for more than a year. Plans are to remove the portapak; remediation and 
related costs would have to be considered if portables were to be used. 

L. Reynolds asked for information about funding should costs for renovations or 
capital be underestimated. L. Veerman stated funding could be sought through 
application to the Ministry, or the Board’s renewal and accumulated surplus 
budget lines. 

A. Collard provided her perspective on the transportation issues at Hayden. She 
also spoke to catchment area for Robert Bateman High School, highlighting there 
is only half of a feeder school and suggesting this is a major cause of the low 
enrolment issue at Robert Bateman. D. Renzella and S. Miller spoke to the 
existing catchment area and feeder schools that are directed to Robert Bateman 
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High School. S. Miller commented on the impact of reversing decisions made by 
previous Boards of Trustees, specifically redirecting students or changing 
catchment areas to move approximately 200 students from Nelson High School to 
Robert Bateman High School, and/or moving students from the Orchard 
community from Dr. Frank J. Hayden to Robert Bateman. He commented this 
does little more than shuffle the deck, and does not address the underlying issue. 
Currently five of the six Burlington secondary schools have low enrolments; 
boundary changes as described would perpetuate the issue and may result with 
all six of the schools underutilized. 

J. Gray spoke to her perspective about the PAR process, the values of 
acceptance and inclusivity, and transitions for students included in the report. She 
commented about the leadership that will ensure any transitions are done in the 
spirit of acceptance and inclusivity. S. Miller stated staff is aware and understands 
the concerns expressed regarding transitions, and the challenges and anxieties 
facing families and students. He stated his earlier comments on the Board’s prior 
experiences regarding student transitions are not meant to be cavalier; but a need 
to make people more aware of the transitions that happen every day (new 
students, new classes). He commented on the ongoing efforts of staff and 
principals in working to make students feel comfortable as they transition. 

S. Miller indicated the paramount importance to ensure effective, appropriate and 
efficient transitions for students. J. Hunt Gibbons commented on the role of the 
student voice in transitioning students. M. Zonneveld spoke to the value of the 
diverse culture at Robert Bateman High School, indicating other composite 
schools within the Board also appreciate the inclusive culture, furthering 
acceptance and diversity. He commented on the timeline outlined in the 
recommendation, allowing two years of preparation time to growing the 
understanding, appreciation, values and culture as an important part of the 
transition work.  

J. Oliver commented on the need to not only look for solutions that address the 
present situation, but also the future need. She commented on the limitations in 
proposals to change boundaries or preserve facilities, as it does not address the 
1800 vacant pupil places. She commented on the potential to decommission a 
school, indicating it may reduce utilization but does not increase programming 
opportunities. 

L. Reynolds asked a question on behalf of R. Papin (attending via phone), 
regarding the growth patterns in the north of Burlington, and if LB Pearson should 
be maintained as a small school. She also asked for information regarding the 
timing and student participation in transition work. S. Miller indicated transition 
plans would begin almost immediately after the Board’s decision. He commented 
on the value of student voice in that plan, citing his conversation with student 
leaders earlier in the process. J. Newton also spoke to the transition planning 
involved when Dr. Frank J. Hayden Secondary School opened in 2013, and also 
cited the integral role of student voice in both the Dr. Frank J Hayden Secondary 
School opening as well as Craig Kielburger Secondary School. 

T. Ehl Harrison asked for additional information regarding advancing the concept 
of magnet schools, and whether issues such as equity, location, critical mass 
were considered in this recommendation. She suggested broadening the scope to 
look at the potential for an alternative or incubator school in addition to a themed 
or magnet school. S. Miller indicated this would be part of the investigative 
process with a report coming back to the Board next year. At this time there is no 
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pre-determined outcome (themed, magnet, alternate school, etc.) as all options 
will be part of the discussions/investigation. 

D. Danielli asked why the recommendations changed from the initial report that 
launched the PAR, to the Director’s Final Report, specifically regarding the 
closure of Burlington Central High School (initial report) to Robert Bateman High 
School (Director’s Final Report). S. Miller commented on the process and the 
Ministry requirement to launch the PAR with an initial recommendation. He added 
many were uncomfortable with the concept of that first recommendation, including 
communities citing it as inflammatory, conspiratorial, etc. S. Miller reiterated 
comments he made to communities at the initial meetings, explaining the process 
and policy that had to be followed. He also commented there was absolutely no 
public input prior to the initial recommendation, and was clear in stating the 
recommendation may change through public consultation, data gathering and 
information generated as part of the PARC process.  

S. Miller commented on the evolutionary, thoughtful and gradual process that led 
to the final report, including numerous consultations with members of the senior 
team to review all the data. The lens that triggered the PAR (less than 65% 
utilization, and consolidation of schools to enhance program) was applied to the 
schools in the initial recommendation. Burlington Central High School has a stable 
population above 65%, and while the facilities were discussed, it is important to 
remember that was not an influencing criteria for the PAR. Additionally, moving 
the student population would result in increased transportation costs. 

S. Miller commented on the declining enrolment at LB Pearson High School, and 
how it continues to decline therefore meeting the utilization criteria for the PAR. 
He commented on Robert Bateman High School having the fewest number of 
students, notwithstanding any boundary review. Students are bussed to regional 
programs at Robert Bateman High School to increase enrolment at the school, 
however generally enrolment at the school is in decline, and the student 
population within the catchment is also in decline. Geography (proximity to 
Nelson) and other factors were also considered in the evolution of the report and 
the recommendations. S. Miller commented on recent media reports suggesting 
the decision was predetermined, or the result of political motivation stating that is 
definitely not the case. He indicated there was and is no personal influence in the 
report or recommendations; instead the goal is to achieve a decision that will 
support all students in Burlington for years to come. 

D. Danielli commented on emails received by trustees in support of the report’s 
recommendations. Citing recent media reports, she summarized the accusations 
and rumours of political maneuvering or influence of special interest groups are 
nothing more than baseless innuendo. 

J. Gray asked what the risk are if the Board does nothing. S. Miller commented on 
the potential to experience a reduction in funding (ie: special education); further 
decline in enrolment; lack of opportunity for students seeking extra curricular or 
after-school offerings; and disadvantaging students in Burlington’s secondary 
schools who may not have had the same opportunities as other secondary 
schools. He commented that indeed students are doing well, but there is an 
impact. He cited one student who had to make a choice between Grade 11 music 
and chemistry because of limited options and availability at their school, resulting 
in a further choice between online courses or summer school.  
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S. Miller said while there is an immediate impact (equity of opportunity), it can be 
extrapolated to the impact on career choices a student makes going forward.  

J. Gray referenced page 40 of the report suggesting there is also a risk to other 
schools in the Board. Reduced operational costs and proceeds of disposition can 
be used to do upgrades to other schools, redistributing funds for facility upgrades 
throughout the entire board. 

L. Reynolds asked for clarification regarding the declining enrolment at Robert 
Bateman High School, especially in English catchment, and how the 
recommendation addresses this issue. S. Miller commented the impact of the 
recommendation would remove 1300 pupil places through the potential closure of 
Robert Bateman High School, and the redirection of program (ie: French 
Immersion to Burlington Central High School) would enhance enrolment at other 
schools. 

A. Harvey Hope asked for additional information regarding Specialist High Skills 
Majors (SHSMs), particularly those unique to Robert Bateman High School.  
J. Hunt Gibbons commented on how staff would investigate the best location for 
these offerings. A. Harvey Hope stressed the importance of making these 
programs accessible for students desiring the program. 

A. Grebenc commented on the risk to Dr. Frank J. Hayden Secondary School if 
recommendation does not go forward. She spoke to conversations with the 
Kilbride community, and the geographic distance for people in the north part of 
Burlington to access regional programs located in the south part of the 
community. She confirmed funds would be available for upgrades to receiving 
schools (ie: M.M. Robinson High School). G. Cullen commented on the 
operational costs associated with unfunded pupil places. 

L. Reynolds asked if information included in the census data aligns with the 
Board’s projections. D. Renzella commented on census data reflecting trends for 
4-5 years. Methodology used for enrolment projections do not include census 
data; instead it involves actual numbers of enrolled students who are currently in 
the system and who migrate through the elementary and secondary panels. 
These actual numbers are more reliable to project enrolment trends. Also 
incorporated in projections are students who may come from outside the Board, 
and from new development (factor weighted for type of development). 

A. Collard commented on the movement of the gifted program to the north part of 
the city suggesting it was imperative that the cohort not be split. She spoke to her 
view on providing opportunities to enhance access to programming at Robert 
Bateman High School by pairing it with Nelson High School. S. Miller suggested 
even though Nelson and Robert Bateman High School are close geographically, 
there would be challenges. While in theory it may address the intent of PAR, in 
practicality, it may not. D. Renzella commented on utilizing available space for 
community use does reduce the OTG, but as an example, 600 pupil places 
equates to a lot of classrooms to lease out, and there is not a lot of interest. Some 
boards have demolished wings of schools to reduce their OTG. He confirmed it 
would depend on the definition of the word “decommissioning”. Decomissioning a 
part of a school by locking the doors or portioning off a part of the building does 
not remove the OTG for the Board. If it is used for community use, then OTG would 
be removed, dependant on the nature of the use. G. Cullen indicated community 
use would have to be of a long-term nature (not temporary or rental use), and would 
fall under the long-term disposition process (under ON Reg 444/98). 
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A. Collard commented on intensification plans within Burlington (Appleby mobility 
hub), and the potential to generate more families in the community. D. Renzella 
commented on the timing of such a development, and the need for new families to 
move into a community to provide a sustainable student population. S. Miller also 
spoke to the concept of twinned campuses including logistical issues that would 
require investigation: student travel time, staff and student schedules, 
transportation, staffing for support services. These issues provide less of a 
challenge at White Oaks Secondary School where there is 100m between 
campuses, two locations almost 2 km apart would be different. 

T. Ehl Harrison asked how the principle of equity was applied to the 
recommendations. S. Miller spoke to how equity was a driving force, particularly 
equity of opportunity, equity in programming environments. She asked specifically 
about the ability equity. M. Zonneveld spoke to the ability to offer two sites that 
provide the various streams and programs to make it more equitable and 
accessible to all students by providing programs closer to their homes. 

A. Harvey Hope asked for information regarding moving programs.  G. Cullen 
indicated there was space and property for the movement of all program areas 
discussed. Because there has been no final decision what will move, there is no 
value to do any further investigation prior to the decision. Speaking to the 
relocation of programs, he also indicated it would be a disservice to rebuild what 
we have, because we can do better. Citing the consolidation of General Brock and 
Lord Elgin High School to Robert Bateman High School, he commented at that 
time those facilities were state of the art; this opportunity allows a further evolution 
for the betterment of program.  

A. Harvey Hope asked for clarification re: AODA standards specifically regarding 
classroom accessibility. G. Cullen spoke to the process where not all classrooms 
are configured, but the required amount space is designated for accessibility so 
no student is disadvantaged. 

J. Oliver asked for information regarding accessibility at Burlington Central High 
School. G. Cullen indicated accessibility exists now, and modifications based on 
student need are accommodated annually. S. Miller commented on the 
requirement for AODA compliance by 2025, and increasing accessibility is not 
unique to Burlington. J. Oliver confirmed there is no hindrance to a student being 
able to complete academic requirements. G. Cullen also commented on the lack 
of direct funding for AODA compliance mandated by 2025 by the Ontario 
government. 

J. Gray expressed her understanding how communities are concerned, but 
expressed a need to ensure improvement, equity of accessibility, improvement to 
program and facilities, and transitions were paramount in this process. She asked 
for clarification regarding the ability of the Board to accommodate these factors, 
specifically dispelling comments about Nelson High School (availability of parking, 
or the suggestion the school is built on a flood plain, etc.). G. Cullen commented 
on the Board’s past experiences with capital projects, and the extensive 
knowledge base garnered from renovations and construction at the Board’s 
secondary and elementary schools. Citing Nelson High School’s facility, he 
indicated it is not densely occupied, has a number of features that can be better 
utilized (arrival/departure area at front; courtyard, etc.), and that these were 
looked at as part of the report’s recommendations. 



 

15 

L. Reynolds asked if consideration can be given to keeping the gifted cohort 
together. S. Miller indicated there is the opportunity for further discussion as this is 
part of the implementation rather than the recommendation. 

A. Grebenc commented on other twinned campuses in Alberta and BC. 

A. Collard commented on the relatively low numbers within the gifted cohort in 
Burlington and her concerns that splitting the cohort would create gender 
imbalances and very small cohorts especially in south Burlington. 

T. Ehl Harrison commented on partnerships with organizations to utilize space in 
underutilized schools. She recognized work done by staff, but encouraged those 
partnerships to come forward. 

L. Reynolds encouraged partnerships to be utilized throughout the transition 
phase and development of the framework for implementation of any 
recommendations. 

T. Ehl Harrison asked if a broader scope for a potential themed or magnet school 
could be included in the recommendation. S. Miller indicated the Board could 
entertain an amendment. 

A. Grebenc asked about the use of Centennial Pool. G. Cullen provided some 
history on the ownership and operation of the facility. 

A. Harvey Hope asked about the timing of the implementation plans, and if a 
report would come back to the Board outlining next steps. S. Miller indicated it 
was not the intent to bring another report to the Board; however items that would 
require Board approval would come forward in the normal course of process.  

A. Harvey Hope asked if there could be more specific reference to any projects 
relating to the implementation of the PAR in the report outlining the Director’s 
summer authority. 

J. Gray asked for clarification regarding how the Board will help facilitate the 
transition for the co-op nursery school at Pearson. G. Cullen referenced the 
agreement with the City of Burlington, and the opportunity to discuss options with 
both the City and the Region (as the licensing agency for childcare spaces). 

J. Oliver referenced the question raised by J. Gray regarding the day care/nursery 
school at Robert Bateman High School. She also asked if consideration could be 
given for a support role to assist the coordinating superintendent in transitions for 
program and facilities. 

A. Collard spoke to the feeder schools for Robert Bateman High School, 
observing that students from Frontenac are currently split between Bateman and 
Nelson, and asking for clarification regarding the recommendation to send them 
all to Nelson instead of Robert Bateman High School. She cited the report’s focus 
on keeping cohorts together.  

A. Harvey Hope confirmed what the Board’s obligation is in dealing with the 
recommendations. S. Miller commented on the recommendations being in the 
purview of the Board. 

L. Reynolds asked the Director to comment on innuendo suggesting there was a 
predetermined outcome for schools (ie: already sold). S. Miller indicated this was 
not true, as there is no predetermined outcome for the process or the schools. 
The decision to declare a school ‘surplus to Board needs’ rests with the Board.  

D. Renzella further spoke to Ontario Regulation 444/98 and the parameters for 
declaring a school as surplus, and disposing of the facility/property. 
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A. Collard asked if a closed school be reopened. S. Miller suggested if a Board 
retains the school, perhaps that may be an option, however there may be funding 
implications depending on the parameters surrounding the closure (ie: Ministry 
funding). 

M17-0077 T. Ehl Harrison / J. Gray  
Be it resolved that the Halton District School Board extend the meeting 
beyond 10 p.m. Carried 

A. Grebenc expressed thanks to S. Miller and staff for the work in the report. She 
thanked the communities for their diligence and input to the process. 

J. Gray echoed thanks to staff, and commented on the due diligence taken by this 
Board. She indicated the Board had gone further than what was outlined in the 
process in order to allow additional opportunities (online Q&A, surveys, etc.). She 
commented the PAR process as constructed has some flaws, but it is not the fault 
of this Board in having to follow the process as set out. She expressed thanks to 
the attentiveness of the Board of Trustees, staff and communities in monitoring 
and following the established process to ensure the Board’s due diligence. 

4.3 Committee Reports 
There were no committee reports. 

4.4 Director’s Report 
S. Miller commented on the Canada 150 celebration focused on Truth and Reconciliation. 
R. Eatough further commented on the attendance and speakers at the event. S. Miller 
congratulated MM Robinson High School students, Caroline Mahut (Silver Excellence 
Award) and Monica Mahut (Bronze Excellence Award), on their Canada-Wide Science Fair 
successes in Saskatchewan. Both students were awarded special recognition for their 
efforts in Renewable Energy. 

4.5 Communications from the Chair 
There was no report from the Chair. 

4.6 Trustee Questions and Comments 
A. Grebenc commented on activities happening at her schools including music competitions, 
coding training and the upcoming Hack-a-thon. 

J. Oliver reflected on a musical she attended at West Oak Public School and expressed 
gratitude to school staffs and students who make such events possible within the Board. 

A. Harvey Hope also spoke to success of schools in her area who won national musical 
competitions. She called attention to this weekend’s Relay to Life event in Oakville. 

T. Ehl Harrison expressed appreciation to R. Eatough and staff for the recent Truth and 
Reconciliation event. She also offered congratulations to TA Blakelock High School music 
teacher Brian Vincent, winner of the MusicFest National Keith Mann Outstanding Band 
Director Award for 2017. Brian was recently awarded an Inspire Award. 

J. Gray acknowledged the many spring fairs occurring at schools in her area. She 
commented on upcoming events including Centennial Public School’s 50th anniversary and 
the launch of the new play space at Limehouse Public School, both occurring this weekend. 
She also expressed her appreciation to S. Podrebarac for his hosting of community 
meetings to address issues raised by Halton Hills residents. 

Adjournment 
M17-0078 T. Ehl Harrison / A. Harvey Hope  

Be it resolved that the Board adjourn at 10:16 p.m.  Carried Unanimously. 

Recorder’s Signature: Chair’s Signature: 
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Halton District School Board 
ORDER PAPER – PUBLIC SESSION 

Wednesday, May 31, 2017 
(Items shaded/in bold have been completed and will be deleted from the list prior to the next edition.) 

Motion # Resolution Responsibility 

M12-0204 Be it resolved that…. the Board develop a governance process to 
monitor School Generated Funds including School Council Funds and 
school businesses, and refer this item to the Policy, By-law & 
Governance Committee. 

Policy, By-law & 
Governance 
Committee 

M13-0073 Be it resolved that in recognition of the role of SEAC and the motions 
passed at the SEAC Meeting of April 2, 2013 and conversations at the 
table this evening, that the Halton District School Board defer the 
Assessment of Gifted Entry/Gifted Screening Process Review, and that 
the Board direct the Director to: 

1. develop and implement a consultation plan to seek input from 
SEAC, parents of gifted students, teachers and school staff on 
improving our gifted assessment process.  

Director of 
Education  

 

M13-0171 Be it resolved that the Halton District School Board approve a structure 
for Board policy that includes governance policies and framework 
policies as per the appendices to Report 13083. 

Policy, By-law & 
Governance 
Committee 

M13-0172 Be it resolved that the Halton District School Board approve a structure 
for admin procedures and supporting guidelines, implementation 
handbooks, and protocols as contemplated in Report 13083. 

Director of 
Education  

M14-0158 Be it resolved that the Halton District School Board consider the 
following option related to the establishment of a second entry point 
(Grade 5) for French Immersion:  Option C (Defer the decision on 
second FI entry point):  Defer the decision regarding a second FI entry 
point until we have implemented Primary Core French.  

Director of 
Education  

M15-0026 Be it resolved that the Halton District School Board approve the 
approach to Close the Gap initiative as outlined in Report 14199; and  

THAT specific projects be undertaken as follows, funded subject to 
these cost estimates and budget availability: 
1. Support for installation of classroom projection equipment (IT Plan), 

$100,000 
2. Library Services, $500,000 over 2 years  
3. Special Education rooms, $600,000 over 2 years  
4. Specialty Classrooms, $600,000 over 2 years 
5. Electrical upgrade and air conditioning in secondary schools, second 

and third floor areas, $3,600,000 

6. Electrical upgrade and air conditioning in elementary schools, second 
and third floor areas, $4,700,000 

SO/ Facility 
Services 

M15-0071 Be it resolved that Halton District School Board support HSTS utilizing a 
third-party consultant to undertake a bell time analysis study for 
elementary and secondary schools, in order to find route efficiencies 
and determine the financial impacts or cost savings, and; 

THAT prior to the analysis being undertaken, study parameters will be 
established jointly by the Halton District School Board and the Halton 
Catholic District School Board; and 

THAT the cost of undertaking a bell time analysis study be provided to 
trustees for approval. 

SO/Business 
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Motion # Resolution Responsibility 

M13-0274 to 
M13-0287 

Be it resolved that effective in the 2014-15 school year, the Halton 
District School Board introduce 40 minutes/week of Primary Core 
French beginning in Grade 1 in 24 Halton District School Board 
schools, with a commitment for a full roll-out by 2017-18, with an 
annual review of the roll-out to be brought back to trustees each year,  

AND THAT schools selected for the initial phase of this program 
represent a variety of school organizations  
(K-8, K-6, Dual Track, Single Track English, large and small 
enrolments) across the four geographic areas within the Halton District 
School Board, (Halton Hills, Milton, Oakville, Burlington). 

THAT students in these schools will receive the following minutes of 
Core French instruction between Grades 1- 8: 

40 minutes / week   Grades 1-3 

120 minutes / week  Grades 4 

160 minutes/ week  Grade 5 

200 minutes / week Grades 6-7-8  (Appendix 5) 

THAT no later than June 2018, the Board will assess the impact of this 
Primary Core French experience in relation to student engagement, 
student attitude, English proficiency and the impact on Gr.1 French 
Immersion uptake associated with these schools. 

THAT under the leadership of the System Principal for French Second 
Language, School Programs and Human Resources, the Halton 
District School Board will develop a long-term recruitment and staff 
development plan to ensure the Halton District School Board hires and 
retains the highest quality French teachers available and that this plan 
is shared with the Board of Trustees. 
THAT the Halton District School Board continues to provide staff 
development programs that include teaching strategies, modifications 
and accommodations to address students with diverse learning needs 
and students who arrive in Halton without prior experiences in either 
French Immersion and Core French. 
THAT the Halton District School Board develop and implement a 5-
year plan whereby all Halton District School Board elementary schools 
with Intermediate Divisions have one classroom dedicated for the 
teaching of Grade 7-8 Core French (Appendix 6), whereas if it will not 
require additional portables. 
Be it resolved that effective in the 2014-15 school year, wherein a triple 
grade configuration has been possible (due to 23 or fewer students 
enrolled in three consecutive grades), the School Superintendent will 
assess the impact on the learning environment and opportunities for 
students and will consider and recommend for Board approval one of 
the following strategies;  
staff as a Gr. 1-2 blended class; staff as a Gr. 1-2-3 blended class; 
redirect the Grade 1 students to a neighbouring school for their program 
AND Wherein a triple grade configuration has been possible (due to 
23 or fewer students enrolled in three consecutive grades for two 
consecutive years) the School Superintendent will consider and may 
recommend for Board approval a boundary review. 
Be it resolved that effective in the 2014-15 school year the HDSB: 
establish and communicate a consistent Grade 1 French Immersion 
February registration deadline for current Halton District School Board 

Director of 
Education  
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families, with a review of the effects of this procedure be undertaken 
by September 2014.  
allow students who have not been in Senior Kindergarten within the 
Halton District School Board, register in Grade 1 French Immersion up 
to the first week of school. 
communicate and implement the assessment and admission 
procedure for students with French proficiency arriving in Halton after 
the registration deadline. 

All elementary schools that offer Gr. 1 programming must host a 

Gr. 1 Information Evening that includes information about English 

program, French Immersion program and Special Education 

placements. If the home school does not offer French Immersion, 

the school their students would be directed to for French 

Immersion cannot host their Gr. 1 Information Evening at the 

same time. The Special Education presentation is to be scripted 

by the Board’s Special Education department, to include a 

description of all elementary Special Education placements. 

M15-0139 
Whereas the work of the National Truth and Reconciliation 
Commission (TRC) regarding residential schools in Canada 
concluded its work in June 2015, resulting in 94 far reaching Calls 
to Action, including a number specifically focused on education; 
Be it resolved that the Halton District School Board: 

i) Commit that all students graduate with knowledge of residential 
schools and their effects on Aboriginal communities in Canada 
and see themselves as contributors to reconciliation. 

ii) (At least) Annually during a Board meeting recognize the history 
of our area and give respect and honour to its First Peoples, by 
including in the Chair’s welcome, "We would like to acknowledge 
that we are on the traditional territory of First Peoples."  

Director of 
Education / 
School 
Operations 

M16-0045 Be it resolved that the Halton District School Board authorize staff to 
work with the City of Burlington and Nelson User Group to develop a 
fundraising plan as outlined in the HDSB Community Funding of 
Facility Enhancements Administrative Procedure regarding proposed 
enhancements to the sports facilities at Nelson High School. 

SO/ Facility 
Services 

M16-0097 
Be it resolved that the Halton District School Board create an ad hoc 
committee to create a public awareness campaign, “Fix the 
Finances”, to raise awareness about how the HDSB is financed and 
repercussions of funding reductions and create an action plan to 
return to the Board for approval by the October 19 Board meeting. 

Chair, 
Trustees 
Deferred to 
November 
2016 

M16-0099 
Be it resolved that Halton District School Board refer to the Policy, 
By-law and Governance Committee, the creation of a policy that 
incorporates the concepts regarding internal processes and public 
concerns identified in the administrative procedure. 

Policy,  
By-law & 
Governance 
Committee 

M16-0111 
1. Be it resolved that the Halton District School Board adopt Option 6, 

Grade 2 Entry to the French Immersion program at 100% intensity 
in existing single & dual track schools, as outlined in Report 16096. 

2. Be it resolved that this model begin in Grade 2 of school year 
2018/19.  Entry into Grade 1 of our current FI model will cease 
after the 2016/17 school year and the 2017/18 Grade 1 cohort will 

Director of 
Education 



20 

Motion # Resolution Responsibility 

be English program only. 
3. Be it resolved that students enrolled in our current FI model be 

grand-parented and allowed to complete elementary school in the 
current model. 

M16-0132 
Be it resolved that the HDSB appoint the architectural firm of 
Hossack and Associates Architects Inc. to prepare the design and 
tender documents for the proposed new elementary school, ERA 
118  (Oakville NE #2 PS) to be built in the Oakville area for 
September 2018. In the event that Ministry Approval is not received 
for this project all expenses incurred for design and development of 
tender documents be funded through Close the Gap. 

Facility 
Services 

M16-0133 
Be it resolved that the Halton District School Board appoint the 
architectural firm of Hossack and Associates Architects Inc. to prepare 
the design and tender documents for the proposed new secondary 
school, SRA 104  (Milton SW #1 HS) to be built in Milton area for 
September 2019. In the event that Ministry Approval is not received for 
this project all expenses incurred for design and development of 
tender documents be funded through Close the Gap. 

Facility 
Services 

M16-0153 
Be it resolved that the Halton District School Board undertake a 
Program and Accommodation Review for all secondary schools 
located in the City of Burlington: 
 Aldershot High School,  

 Burlington Central High School,  

 Dr. Frank J. Hayden Secondary School, 

 Lester B. Pearson High School, 

 Nelson High School, 

 M.M. Robinson High School and 

 Robert Bateman High School 

AND THAT, a Program and Accommodation Review Committee 
(PARC) be formed, in accordance with the Board’s Policy; and  
THAT, the staff recommended Option 19 be provided to the PARC for 
further review and to develop any other options, in accordance with 
the Board’s Policy; and 
THAT the parents/guardians, staff and school council members of the 
affected schools be informed of the decision to form a Program and 
Accommodation Review Committee within five (5) business days of 
the approval of a PAR; and, 
THAT within five business days of the approval of a PAR, a written 
notice is to be provided to the Ministry of Education, City of Burlington, 
Region of Halton, Halton Catholic District School Board, Conseil 
Scolaire Viamonde, Conseil Scolaire de District Catholique Centre-
Sud, Ministry of Education and community partners; and 
THAT, Trustees authorize the Director to tender for a third-party 
consultant to facilitate the PAR process, in terms of the Program 
and Accommodation Review Committee and all public meetings. 

Director of 
Education 

M16-0184 
Be it resolved that the HDSB use a portion of the "Reserve Account 
for Trustee Professional Development" to cover the registration costs 
for the Trustees to attend the OPSBA Public Education Symposium 
(incl. the pre- symposium), January 19-21, 2017 (max of $7,700). 
Upon return from this conference, trustees who attended will provide 
the Board with an update. 

Chair/ 
Trustees 
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Be it resolved that the HDSB use a portion of the "Reserve Account 
for Trustee Professional Development" to cover the registration costs 
for the Trustees to attend the Ontario Public School Board 
Association Labour Relations Symposium (including the pre-
symposium) to be held in Toronto from April 6-7, 2017 (maximum of 
$5,500). Upon return from this conference, trustees who attended 
will provide the Board with an update. 

Be it resolved that the HDSB use a portion of the “Board Leadership 
and Team Development” account to cover the registration and 
accommodation costs for the OPSBA HDSB Director(s) and the 
OPSBA Central West Regional VP/Chair to attend the 2017 OPSBA 
AGM in Collingwood from June 8-11, 2017, at a cost up to a 
maximum of $1,600 per participant. Upon return from the conference 
the OPSBA Director(s) and/or OPSBA Central West Regional 
VP/Chair will provide the Board with an update.  

Be it resolved that the HDSB use a portion of the “Board Leadership 
and Team Development” account to cover the accommodation and 
transportation costs for the Student Trustee Mentor (or the Student 
Trustee Mentor alternate if the Student Trustee Mentor is unable to 
attend for any reason) to accompany the Student Trustees to the 
OSTA/AECO conference in Ottawa from February 16-19, 2017, at a 
cost up to a maximum of $1,600. Upon return from the conference, 
the Student Trustee Mentor or Student Trustee Mentor Alternate will 
provide the Board with an update. 

M17-0021 
Be it resolved that the HDSB undertake a review of the existing 
Executive Limitations, Governance Process and Board-Director 
Relationship policies with a view to rescinding or revising them under 
the current governance structure, and 
THAT the HDSB reformat and direct the Board’s existing policies 
under either the “Framework” or “Governance” categories of the 
current governance structure. 

Chair/Trustees 

M17-0036 
Be it resolved that the Halton District School Board adjust the 
boundaries for the elementary schools in Milton as outlined in Scenario 
12b and detailed in Report 17022, effective September 2017. 

Planning 

M17-0059 
Be it resolved that the Board of Trustees obtain a written legal opinion 
from Miller Thomson regarding the proposed changes to the Director’s 
Job Description, and Executive Limitations and Delegation of Authority 
Policies and that Miller Thomson be provided with copies of the current 
and proposed Director’s Job Description, and Executive Limitations and 
Delegation of Authority Policies, and the Director of Education's 
Contract, and be given the opportunity to confer with the Board of 
Trustees to discuss their findings. 
Be it further resolved that the decision regarding the changes to the 
Director’s Job Description, and Executive Limitations and Delegation of 
Authority Policies be deferred until such time as the legal opinion has 
been obtained and any recommendations resulting from it have been 
discussed by the Board of Trustees and the Director of Education. 

Director 
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PENDING REPORTS – May 31, 2017 

Motion & Date Resolution Presentation Date 

M12-0088 Be it resolved that the Halton District School Board direct the 
Director to provide a full and complete list of all HDSB policies 
and administrative procedures noting : 
a) whether or not the policy/administrative procedure has been 
adopted by board motion, 
b) the date that the policy/admin procedure was last reviewed, 
c) the date that the policy/administrative procedure is next 
scheduled to be reviewed and  
d) whether or not the policy/admin procedure suggests an 
impact to roles and/or responsibilities of trustees or board of 
trustees (directly or through referenced policy/admin procedure). 

June / Sept. 2012  
Review of policies 
undertaken  
(on-going)  

M16-0112 
Be it resolved that an annual report be added to the report 
schedule (starting in 2018), outlining the percentage/number 
of Gr. 1 students in each elementary school registered for 
French Immersion or English programs for the following year, 
and that this report highlight any schools where fewer than 20 
students have registered for the Gr. 2 English program and 
any schools where registration percentages for FI have 
increased from prior years, and provide an action plan to 
address the enrolment in those schools. This report will be 
brought to the Board of Trustees prior to staffing deadlines. 

2018 

Interim report 
proposed 
February/March 
2017 
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 Report Number: 17066 
 Date: May 24, 2017 

FOR DECISION 

TO: The Chair and Members of the Halton District School Board  

FROM: A. Collard, Policy, By-law & Governance Committee Chair 

RE:  Revisions to Meetings By-law 

RECOMMENDATION: 
Be it resolved that the Halton District School Board approve the Meetings  
By-law, as amended and appended to Report 17066. 

Background 
The proposed Meetings By-law includes a Consent Agenda as a portion of the regular 
Meeting Agenda. The purpose of a Consent Agenda is to deal with matters that are 
usually considered routine in nature in an expedient manner. A trustee may request that 
an item be removed from the Consent Agenda if discussion is required. 

The items included in the Consent Agenda include Meeting Minutes, Committee of the 
Whole Recommendations, Order Paper, Director's Monitoring Reports, Inspire Awards 
Reports, Administrative Procedures Review Report, Portable Inspections Report and other 
periodic information reports. 

Other minor wording changes to the by-law include the electronic distribution of agenda 
packages and the approval of meeting minutes. 

These changes are intended to make our meetings more efficient. 

 
Respectfully submitted, 

A. Collard, Chair 
Policy, By-law & Governance Committee 
 



Halton District School Board By-law 

 

24` 

Topic: Meetings 

Effective: June 2017 

Reviewed: April 2017 

Revision Date: September 2018 

GENERAL 
1. The regular meetings of the Halton District School Board shall be held on the first and third 

Wednesdays of each month, September through June, with public session  
commencing at 7 p.m., except when the first or third Wednesday falls during a school 
vacation period. In such cases, a regular meeting of the Board may be rescheduled. 

2. All meetings of the regular Board in public session: 
a) shall be video-voice recorded; and 
b) may be transmitted electronically. 

3. No person may speak at a meeting of the Board, except as recognized by the Chair.  

4. Decorum at Board meetings will be strictly upheld. All persons attending meetings of the 
Board shall show respect for others in their language and conduct. The Chair shall expel 
any person who interrupts or disrupts a meeting of the Board, as per s.207(3) of the 
Education Act.  

COMMITTEE OF THE WHOLE IN PRIVATE SESSION 
5. All meetings of the Board and its committees shall be open to the public, except where 

matters listed in s.207(2) of the Education Act are to be discussed, at which point the Board 
may resolve itself into “Committee of the Whole Board in Private Session” (hereinafter 
referred to as “Private Session”).  

6. Private Session shall precede public session. Where additional time is required to complete 
the business of the Private Session agenda, the Board can by resolution go back into 
Private Session following the Public Session of the Board meeting.  

7. Trustees may vote to make recommendations to the Board on matters brought before them 
in Private Session, and any such recommendations will be brought forward at a meeting of 
the Board in Public Session for a vote in Public Session.  

8. Private session will be chaired by the Vice Chair of the Board or in the absence of the Vice 
Chair an alternate, who will bring forward any recommendations arising out of private 
session for a vote in public session. 

9. Audio or video recording devices may not be used at any private session meeting of the 
Board. 

NOTICE OF MEETINGS 
10. The Director of Education or delegate shall notify the local news media of all meetings of 

the Board.  
11. Written, printed or electronic notice of all regular meetings of the Board, together with the 

agenda and reports referenced in the agenda, shall be delivered by the Director of 
Education or delegate to the address of each member of the Board at least ninety-six (96) 
hours before the time of the meeting.  
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TRUSTEE ATTENDANCE 
12. The onus for reporting notices of regret shall be on individual Trustees, who must advise 

the Director’s Office prior to the meeting if regrets are to be noted in the minutes. 

13. In accordance with the Education Act, s.228 (1), “ A member of a Board vacates his or her 
seat if he or she… (b) absents himself or herself without being authorized by resolution 
entered in the minutes, from three consecutive regular meetings of the Board”.  

MEETING AGENDAS 
14. The Public Session agenda for each meeting shall be the responsibility of the Chair in 

consultation with the Vice-Chair and the Director of Education and/or delegate. The Private 
Session agenda for each meeting shall be the responsibility of the Vice-Chair in 
consultation with the Chair and the Director of Education and/or delegate. 

15. The Public Session agenda for regular meetings of the Board shall be in the form as shown 
in Appendix “A” attached hereto. The Private Session agenda for regular meetings of the 
Board shall be in the form as shown in Appendix “B” attached hereto. 

16. The Public Session Agenda contains a Consent Agenda section for regular items that are 
reviewed by the board but that do not usually require debate. Any item may be extracted 
from the Consent Agenda for further discussion at the request of a trustee. Extracted items  

RIGHT OF DIRECTOR TO ADD AN ITEM  
17. Notwithstanding anything to the contrary contained in the by-laws, whenever in the opinion 

of the Director of Education there is a matter that requires action as a matter of urgency, 
such matter shall be added to the agenda of any meeting regardless of whether prior notice 
has been given. 

RECESS and ADJOURNMENT OF MEETINGS 
18. At any time during a meeting, the Chair of the meeting may at their discretion, declare a 

temporary recess.  

19. The Chair shall call for a motion to adjourn the Board meeting at such time as the business 
of the agenda has been completed, which if approved by a majority shall close the meeting. 

20. In the event that the business of the agenda has not been completed by 10 p.m., the Chair 
shall call for a motion to extend the meeting past 10 p.m. as soon as is practical. 

21. If a motion to extend past 10 p.m. is not moved, or is moved but does not receive support 
from the majority of Trustees present, the Chair will call for a motion to recess the meeting, 
with the remainder of the unfinished agenda items to be continued at another date and time.  

CANCELLATION OF MEETINGS 
22. Where the amount of business is insufficient to warrant a regular meeting of the Board; or 

in the event of inclement weather or emergency, the Chair, in consultation with the Vice-
Chair and the Director of Education or delegate, may cancel the meeting. If after 
reasonable efforts the Chair cannot be reached, the Vice-Chair, in consultation with the 
Director or delegate may cancel a meeting. 

23. Where the amount of business is insufficient to warrant a regular meeting, the Director will 
give notice of the cancellation of a meeting in the same manner as the notice of regular 
meeting of the Board. 
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24. In the event of a cancellation due to inclement weather or an emergency, the Director of 
Education or delegate will notify Trustees by telephone and/or e-mail, and a notice of 
cancellation shall be posted on the Board website and at the meeting place. 

TRUSTEE MOTIONS 
25. A Trustee wishing to make a motion at a Board meeting shall do so in accordance with the 

following procedure: 

a) Written text of the motion along with an explanatory rationale shall be delivered to 
the Secretary of the Board in writing by no later than noon on Thursday of the week 
prior to the meeting at which it will appear under Future Action items on the agenda.  

b) At the subsequent meeting, the motion will be considered as an action item for a vote.  

c) Notwithstanding (a) and (b), a Trustee may bring a motion related to any item on the 
action agenda without prior notice.  

d) A Trustee may also make a motion at a Board meeting without prior notice, provided a 
two-thirds majority of those present, or quorum, whichever is greater, waive the 
requirements of (a) and (b) above. 

e) A Trustee may make a Notice of Motion in writing at a Board meeting. The Trustee 
will then follow the procedure outlined in (a) and (b) above. 

MINUTES 
26.  Minutes of the meetings of the Halton District School Board shall be kept in accordance 

with the provisions s.198(1)(a) of the Education Act, and shall be received and approved 
by Trustees at the next regular Board meeting.  

27. Minutes of the Board meetings will include:  

a) the date, time, and place of the meeting; 

b) the signatures of the Secretary and Chair of the Board;  

c) actions approved by the Board; 

d) statements for the record, upon request by an individual Trustee, provided the 
request is received prior to the comments being made;  

e) the attendance of Trustees, including absences with notice of regrets, absences 
without notice, and the time of arrival and departure of Trustees not in attendance for  
the entire duration of a meeting; 

28. A copy of the draft minutes will be included in the agenda package. Any amendments to the 
agenda package will be noted in a revised package posted to the website as Revised. 

  



Halton District School Board By-law 

 

27` 

PROPOSED PUBLIC SESSION AGENDA APPENDIX “A” 

BOARD PUBLIC SESSION MEETING AGENDA 

1.0 Opening 
1.1 Welcome 

1.1.1 Call to Order and Attendance 
1.1.2 Resolution to Enter into Committee of the Whole (Private Session) 
1.1.3 Committee of the Whole (Private Session) Rises 
1.1.4 Acknowledgement of Traditional Lands 

1.2 Approval of Agenda 
1.3 Declarations of Possible Conflict of Interest 

2.0 Delegations/Presentations to the Board 
2.1 Inspire Award Presentations (first meeting of every month) 
2.2 Delegations/Presentations 
2.3 Chair’s Acknowledgement of Delegations/Presentations 

3.0 Consent Agenda * 
3.1 Approval of Consent Agenda Action Items when applicable 

3.1.1 Draft Minutes of the Regular and Special Meetings for approval 
3.1.2 Recommendations from Committee of the Whole for approval 

3.2 Receipt of Consent Agenda Information Items when applicable 
3.2.1 Order Paper 
3.2.2 Inspire Awards Report  
3.2.3 Director’s Monitoring Reports 
3.2.4 Administrative Procedures Review Report 
3.2.5 Portable Inspection Report 
3.2.6 Other Periodic Information Reports 

4.0 Ratification / Action 
4.1 Approval of Business Transacted in Private Session 
4.2 Action Items 

4.2.1 (topic 
5.0 Communication to the Board 

5.1 Student Trustee Reports 
5.2 For Action (date):  

5.2.1 (topic) 
5.3 For Information (date):  

5.3.1 (topic) 
5.4 Notice(s) of Motion 
5.5 Director’s Report 
5.6 Communications from the Chair 
5.7 Committee Reports 
5.8 Trustee Questions and Comments 

6.0 Adjournment 
6.1 Motion to Adjourn 

*Items may be extracted from the Consent Agenda at the request of a trustee. These items will 
be reviewed immediately following the Consent Agenda. 
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Report Number: 17062 
 Date: April 24, 2017 

FOR DECISION (June 21, 2017) 

TO: The Chair and Members of the Halton District School Board  

FROM: L. Veerman, Superintendent of Business 
 S. Miller, Director of Education 

RE:  Long Term Accommodation Plan – 2016/2017 

Warrant 
The 2016/2017 Long Term Accommodation Plan (LTAP) provides enrolment projections for 
the years 2017 to 2026 for each Elementary and Secondary Review Area (ERA and SRA) in 
the Board as well as for each elementary and secondary school within the system. The basis 
of this plan is to identify new capital project initiatives for the Board from 2018/2019 to 
2021/2022 in preparation for any potential updates as required by the Ministry of Education for 
the Capital Priorities funding requests. The 2016/2017 LTAP identifies issues related to 
enrolment that are occurring in various review areas throughout the Board, including 
suggested strategies to address these issues, such as boundary studies. 

RECOMMENDATIONS: 

Be it resolved that the Halton District School Board approve the 2016/2017 Long 
Term Accommodation Plan (LTAP); and  

THAT staff be directed to submit the updated LTAP to the Ministry of Education 
and further that all entities identified on Community Planning Partnerships 
notification be advised that the LTAP has been approved and direct them to the 
Board’s website to review the electronic document. 

Background 
The 2016/2017 Long Term Accommodation Plan (LTAP) provides enrolment projections for 
the years 2017 to 2026 for each Elementary and Secondary Review Area (ERA and SRA) in 
the Board as well as for each elementary and secondary school within the system. The 
2016/2017 LTAP also identifies accommodation pressures resulting from these enrolment 
projections and strategies to address them. Note that hard copies have been distributed to 
Trustees and Senior Staff and an electronic copy has been posted on the Board’s website at 
https://www.hdsb.ca/our-board/Pages/Publications/Long-Term-Accommodation-Plan.aspx). 

The basis of this plan is to identify new capital project initiatives for the Board from 2017/2018 
to 2021/2022 in preparation for any potential updates as required by the Ministry of Education 
for the Capital Priorities Template. The LTAP also provides the opportunity to identify the 
school boundary study initiatives that are to be undertaken as a result of ongoing capital 
initiatives, and to address accommodation pressures due to new residential development, 
changing demographics, and program pressures. The plan identifies review areas and 
schools where enrolment issues are projected to occur within the immediate future and the 
need to undertake associated boundary studies. 

The adoption of the Program Viability recommendations regarding the French Immersion 
program in the elementary level will commence in the 2017/2018 school year. The elimination 

https://www.hdsb.ca/our-board/Pages/Publications/Long-Term-Accommodation-Plan.aspx
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of the Grade 1 French Immersion program will have an immediate impact on schools, where 
in some cases schools (single track FI schools) will experience accommodation relief, while 
others will have accommodation pressures. At this time the long term impact on enrolments is 
difficult to determine, given that no trends have been yet established as to parents/guardians 
choice regarding enrolling their children into the Grade 2 FI program. Therefore, long term 
elementary enrolment projections may fluctuate until such time as these trends have been 
established. 

The Board is currently undertaking a Program and Accommodation Review (PAR) for 
Burlington secondary schools to address accommodation and programming challenges in 
area schools. It is expected that any final recommendations will be approved by trustees at 
the June 7, 2017 Board meeting. The results of this review and approval of recommendations 
by the trustees could impact secondary schools in SRA 100 and SRA 101, and as a result the 
2016/2017 LTAP will be revised accordingly. 

Summary 

The 2016/2017 LTAP verifies and continues with the implementation of new school capital 
projects as outlined in the approved 2015/2016 LTAP, and the Capital Priorities submission to 
the Ministry of Education, as revised.  

The following provides an update on existing and proposed projects: 

● As a result of Ministry of Education Funding approvals, a new 753 OTG Martin Street 
PS rebuild (ERA 119) has been identified to open for the 2017/2018 school year. 

● As a result of Ministry of Education Funding approvals, Craig Kielburger SS has been 
identified to have a 10-classroom addition to open for the 2017/2018 school year. 

● As a result of Ministry of Education Funding approvals, Milton SW #10 ps (ERA 121) in 
the Boyne Secondary Plan has been identified to open for 2018/2019, subject to 
municipal approvals and issuance of building permits; 

● As a result of Ministry of Education Funding approvals, Milton SW #1 hs (SRA 104) in 
the Boyne Secondary Plan has been identified to open for 2019/2020, pending the 
purchase of the identified school site, and subject to municipal approvals and issuance 
of building permits; 

● Oakville NE #2 ps (ERA 118) in the North Oakville Community continues to be identified 
to open for 2018/2019,  subject to funding from the Ministry of Education and  along with 
municipal approvals/issuance of building permits; 

● Milton SW #11 ps (ERA 121) in the Boyne Secondary Plan area has been identified to 
open for 2020/2021 subject to funding from the Ministry of Education and  pending the 
purchase of  a suitable site, along with municipal approvals/issuance of building permits;  

● Oakville SW #1 ps (ERA 111) in the Lakeshore Woods Community is subject to the 
Board decision to undertake a Pupil Accommodation Review (i.e. school 
closures/consolidations) (ERA 112). However, the need to undertake a PAR will be 
subject to a report  being presented to trustees early in the 2017/2018 school year 
regarding the need for an elementary school in Lakeshore Woods; 

● NE Oakville #1 hs (SRA 108) in the North Oakville Community has been identified to 
open for 2020/2021, subject to funding from the Ministry of Education and pending the 
purchase of a suitable site, along with municipal approvals/issuance of building permits. 

A description of the accommodations challenges and enrolment issues follows. 
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BURLINGTON: 

Elementary Review Areas 

1. ERA 100: Aldershot Elementary, Glenview, King’s Road, Maplehurst Public Schools 

The OTG utilization within this review area will range from 68% to 75% over the next 10 
years. Currently there are approximately 508 empty pupil places, which will increase to 
537 in 2017 and drop back down to 429 by 2026 with the addition of development from the 
North Aldershot Area (north of Highway 403).   

King’s Road PS is currently exhibiting a utilization rate of 68% and is projected to increase 
to 81% by 2025. Maplehurst PS will continue to have utilization rates between 69% and 
81% over the next 10 years. Enrolment at Glenview PS is projected to continue to grow to 
the point where it will slightly exceed OTG building capacity from 2023; however, it will 
remain within the OTG and portable capacity up to 2025. 

Aldershot Elementary PS is currently exhibiting a utilization rate of 53% of the elementary 
school’s OTG capacity, which will continue to remain in the range of 42% to 53% utilization 
rate over the next 10 years.  

2. ERA 101: Burlington Central Elementary, Central, Lakeshore and Tom Thomson 

Public Schools 

This is a mature and stable review area, which includes the downtown core of Burlington. 
The OTG utilization for this review area is in the range of 92% to 96% over the next ten 
years.  Projected enrolment at Tom Thomson PS is identified to be within its OTG and 
portable capacity over the next 10 years. 

Enrolment at Lakeshore PS is currently at 68% OTG utilization and is projected to increase 
and remain within the 78% to 84% range from 2018 to 2026. Central PS is projected to 
have stable OTG utilization of 88% to 94% over the next 10 years. 

The elementary section of Burlington Central Elementary PS currently exhibits a utilization 
rate of 76%, and is expected to remain within the 77% to 82% range from 2020 to 2026.   

3. ERA 102: John T. Tuck, Pauline Johnson, Ryerson and Tecumseh Public Schools 

This review area will experience a slight decline in enrolment over the next 10 years 
resulting in an OTG utilization rate range from 86% to 81%. Ryerson PS is currently 
exhibiting the lowest utilization of pupil places within this review area with the enrolment at 
41% of the school’s OTG capacity. Gifted placements were phased in at the school, 
however, the OTG utilization will remain between 43% and 46% over the next 10 years. It 
should also be noted that the school hosts regional and special education 
programs/placements, which result in a low ratio of students for certain classrooms in the 
building. 

Tecumseh PS is currently exhibiting a utilization rate of 58%, and is projected to decline to 
51% utilization by 2026. At the same time, enrolment at John T. Tuck PS  is projected to 
continue to exceed OTG capacity, resulting in utilization rates ranging from 142% in 2016 
to 126% in 2026. The school will be within OTG building and portable capacity due to class 
organizations. Pauline Johnson PS is projected to exceed OTG capacity over the next 10 
years; however, enrolment will be within OTG and portable capacity for this period. 
Utilization rates for the school will be stable between 112% and 119% over the next 10 
years.  
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Given the imbalance of enrolments within the schools, consideration should be given to 
undertaking a boundary review for all elementary schools in ERA 102. 

4. ERA 103:  Frontenac, Mohawk Gardens and Pineland Public Schools 

Enrolments in this area are projected to result in an overall OTG utilization rate decline 
from 82% to 71% over the next 10 years. It is projected that there will be 564 empty pupil 
places in this review area by 2026. Phased single track FI implementation is currently 
underway at Pineland PS, with an expected phasing completion for 2019/2020. As a result 
of the single track FI implementation and change in FI program delivery model to grade 2 
entry, enrolments at Pineland PS will decline in utilization from 115% in 2016 to 62% by 
2026. Frontenac PS’s enrolment is projected to increase from the current utilization of 63% 
OTG capacity to 79% by 2026; while Mohawk Gardens PS enrolment is projected to 
increase from the current utilization rate of 69% to 75% by 2021 and then decline to 70% 
by 2026.  

5. ERA 104 & 105: Brant Hills, Bruce T. Lindley, C.H. Norton, and Paul A. Fisher Public 

Schools 

This review area will continue to exhibit a gradual decline in enrolment over the next 10 
years.  The utilization of facilities will decline from 78% in 2016 to 75% in 2026. It is 
projected that there will be 415 empty pupil places within this review area by 2026. Brant 
Hills PS enrolment is currently at 65% OTG utilization and is projected to increase in 
enrolment slightly to 71% by 2026. Paul A. Fisher PS is currently at 62% OTG utilization 
and will decline to 56% OTG utilization by 2026. Bruce T. Lindley PS will see a gradual 
decline in OTG utilization from 91% in 2016 to 85% in 2026. C.H. Norton PS will exhibit an 
OTG utilization range of 82% to 87% over the next 10 years. 

6. ERA 106: Clarksdale, Dr. Charles Best, Rolling Meadows,  and Sir E. MacMillan 

Public Schools 

Projections indicate the enrolments will increase slightly in this review area for the next ten 
years. The OTG utilization rate will range from 82% to 89% over the next ten years. By 
2025, it is projected that there will be approximately 261 empty pupil places in this review 
area. To address accommodation issues from new development in the Alton West 
subdivision a school boundary review was completed in February 2017, with the 
redirection of new students to Clarksdale PS and Rolling Meadows PS. As a result, 
projected enrolments will increase for Clarksdale from 79% OTG utilization in 2016 to 99% 
by 2026; and Rolling Meadows PS will range in OTG utilization between 83% and 93%. 

Dr. Charles Best PS is currently exhibiting an OTG utilization rate of 87%, and is projected 
to decrease to 77% by 2019, and remain at or near that range from 2020 to 2026. Sir E. 
MacMillan PS is currently exhibiting an OTG utilization rate of 82% and is projected to 
decrease to 75% utilization by 2026. 

7. ERA 107: Charles R. Beaudoin, Florence Meares Public Schools 

It is projected the overall utilization rate will decline from 103% in 2016 to 79% by 2026. 
Long term projections indicate that enrolments at Charles Beaudoin PS would continue to 
decline from 110% in 2016 to 74% by 2026. Florence Meares PS is currently exhibiting an 
OTG utilization rate of 97%, which is expected to decline to 84% by 2026. 

8. ERA 108: Alexander’s, John William Boich and Orchard Park Public Schools 

The three schools in this review area will continue to exceed OTG utilization for the next 
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two years; however, the schools will be within OTG building and portable capacity for this 
period. By 2026 it is projected that the utilization rate will be 76% within this review area. 

9. ERA 109: Alton Village Public School  

Alton Village PS was opened in September 2012 and currently has 9 portables on site. A 
5-classroom addition has completed for 2016/2017 to meet accommodation pressures at 
the school. The OTG and portable capacity are projected to be exceeded for certain years 
from 2022 to 2025. The potential for additional portables to accommodate students may 
need to be investigated at that point. 

10. ERA 110: Kilbride Public School 

Enrolment projections indicate a stable review area. Kilbride PS is projected to have an 
OTG utilization rate in the range of 61% to 74% over the next 10 years.  

Secondary Review Areas 

1. SRA 100 and SRA 101  

These secondary review areas are currently undergoing a Program and Accommodation 
Review (PAR) to address secondary programming challenges as well as accommodation, 
due to low enrolment. Any final approved recommendations by trustees will be 
incorporated into the 2016/2017 LTAP. 

Enrolment projections indicate the utilization of space in SRA 100 secondary schools is 
currently at 65% in 2016, declining to 62% by 2026. Currently there are approximately 
2152 available secondary pupil places in SRA 100, which will increase to 2282 available 
secondary pupil places by 2026. OTG utilization at Lester B. Pearson HS will decline from 
61% in 2016 to 48% by 2026; Robert Bateman HS will decline from 59% in 2016 to 50% 
by 2026; and, M.M. Robinson HS will range in OTG utilization between 51% and 56% over 
the next 10 years. OTG utilization for the secondary portion of Aldershot HS will remain 
within the 78% to 88% range over the next 10 years. The secondary portion of Burlington 
Central HS is projected to increase in OTG utilization from 69% in 2016 to 73% by 2026. 
Nelson HS is projected to have OTG utilization in the 75% to 87% range over the next 10 
years. 

In reviewing SRA 101, it is projected that Dr. Frank J. Hayden Secondary School will 
increase in OTG utilization from 129% in 2016 to 151% by 2021, then declining to 130% by 
2026. The school will continue to exceed OTG building and portable capacity over the next 
ten years. There are decisions that could be made by the School Principal, when the need 
arises, to potentially increase classroom availability to address immediate accommodation 
needs. However, Board staff expect long term accommodation challenges at this school 
may be addressed subject to the final approved recommendations of the Program and 
Accommodation Review (PAR). 

In the event there are no secondary school closures in Burlington, by 2026 the OTG 
utilization is projected to be 74%, with approximately 1876 empty pupil places. 

OAKVILLE 

Elementary Review Areas 

1. ERA 111:  Elementary school in Lakeshore Woods Community 

All students within this area currently attend schools outside of the review area. As of 
October 31, 2016, there are 546 students in ERA 111 that are accommodated at Gladys 
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Speers PS (ERA 112), Eastview PS (ERA 112), Pine Grove PS (ERA 112), Frontenac PS 
(ERA 106), Pineland PS (ERA 106) and Mohawk Gardens PS (ERA 106). 

The 2012/2013 LTAP identified the opportunity to develop an elementary school within the 
Lakeshore Woods community in order to address this issue as well as potentially 
alleviating accommodation pressures at Pine Grove PS at that time. Development of this 
project would be subject to the outcome of the Program and Accommodation Review 
(PAR) and funding approvals from the Ministry of Education. A Preliminary Director’s 
Report was presented to trustees in May 2013, recommending the initiation of a PAR for 
ERA 111 and ERA 112. However, this item was referred back to Program and 
Accommodation Review, subject to the Board making a request for a new elementary 
school through the Ministry of Education’s Capital Priorities program. An application was 
made as part of the Ministry’s requests for Capital Priorities in October 2013. The Ministry 
did not approve the request and confirmed that the Board needed to undertake a PAR 
prior to any future submission of capital requests to the Ministry. They also indicated that 
the completion of a PAR would not necessarily result in capital approvals for a new school.   

As a result, it appears the Board would need to initiate and complete a PAR for ERA 111 
and ERA 112 prior to the Board submitting a capital request from the Ministry of Education 
for a new school in the Lakeshore Woods Community.   

However, the need to undertake a PAR will be subject to a report being presented to 
trustees early in the 2017/2018 school year regarding the need for an elementary school in 
Lakeshore Woods 

2. ERA 112:  Brookdale, Eastview, Gladys Speers, Oakwood, Pine Grove, W.H. Morden 

Public Schools 

This review area will continue to see enrolment being close to capacity for the next 10 
years.  The utilization is projected to be at 90% in 2026. Oakwood PS enrolment is 
currently at 50% of its OTG capacity. An Ontario Early Years Centre/Family Centre is 
currently being developed within existing space at the school, which will decrease the OTG 
slightly. As a result of projected growth from residential intensification in the Kerr Street 
Village area, the OTG utilization for Oakwood PS is projected to increase gradually to 71% 
by 2026.   

WH Morden PS is projected to be within OTG building and portable capacity over the next 
ten years. It is projected enrolment at Pine Grove PS will continue to decrease during the 
next 10 years from 124% in 2016 to 87% by 2026.  

It should be noted for the 2017/2018 school year, Oakwood PS will have a Grade 6 
English program class in order to provide accommodation relief to WH Morden PS for one 
year. As well, in order to provide additional accommodation relief to WH Morden PS, 
Pilgrim Wood PS’s Grade 5 gifted class will remain at the school for Grade 6 for the 
2017/2018 school year only. 

During the 10 year period, OTG utilization at Brookdale PS will decrease from 79% in 2016 
to 69% in 2026, and OTG utilization at Gladys Speers PS will increase from 98% in 2016 
to 104% by 2018, then decreasing to 83% by 2026. OTG utilization at Eastview PS is 
projected to increase from 81% in 2016 to 86% by 2017, then decreasing to 74% by 2026. 

3. ERA 113:  E.J. James, James W. Hill, Maple Grove and New Central Public Schools 

The review area is generally a mature community with OTG utilization projected to 
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continue to be above 100% up to 2026. E.J. James PS, James W. Hill PS and New 
Central PS enrolments are projected to continue to exceed OTG capacity for the next 10 
years resulting in the placement of portables on site. Conversely, Maple Grove PS 
enrolments are projected to decrease from 103% utilization in 2016 to 97% utilization by 
2026. 

4. ERA 114:  Captain R. Wilson, Emily Carr and Palermo Public Schools  

The review area is currently exhibiting some accommodation pressures with an OTG 
utilization rate at 108% in 2016. All three schools currently have portables on site in order 
to accommodate students. Over time, enrolment within this review area will decline to the 
point that by 2026 the OTG utilization rate will be at 99%. Emily Carr PS and Palermo PS 
are currently exhibiting an OTG utilization of 110% and 108% respectively, with both 
schools exceeding OTG capacity until 2021. Captain R. Wilson PS is projected to increase 
in OTG utilization from 105% in 2016 to 114% by 2025. Additional portables can be placed 
at the three schools to accommodate enrolment over the next 10 years. 

It should be noted with proposed intensification in the Palermo Village (Dundas Street and 
Regional Road 25), there will be sufficient capacity to accommodate enrolment growth 
from this area (at this time the number of high density units are not known). Also within 
ERA 114, the Merton lands are being considered for future residential development and a 
draft plan of subdivision for lands within the Merton lands was submitted. The draft plan 
was subject to an OMB hearing. The Town of Oakville reached a settlement in the OMB 
Case with the developer, Bronte Green, in November 2016. The settlement permits Bronte 
Green to build a community with a mix of single family homes, townhouses and high 
density residential units. A public elementary school site has been identified. The OMB has 
not yet released its written decision.  

5. ERA 115:  Abbey Lane, Forest Trail, Heritage Glen, Pilgrim Wood and West Oak 

Public Schools 

Projections suggest overall OTG utilization rate in this review area will decline from 104% 
in 2016 to 90% by 2026. The OTG utilization at Heritage Glen PS is projected to decrease 
from 96% in 2016 to 79% in 2023, then increase to 86% in 2026. Enrolments at West Oak 
PS will continue to be within OTG building and portable capacity over the next 10 years. 
The change in FI program delivery to grade 2 entry will result in the OTG utilization at 
Forest Trail PS declining from 118% in 2016 to 83% by 2026. 

The OTG utilization at Pilgrim Wood PS is currently at 91% and is projected to decline to 
85% by 2026. As mentioned, the current 2016/2017 Grade 5 gifted class will remain at 
Pilgrim Wood PS for Grade 6 for the upcoming 2017/2018 school year only, in order to 
provide accommodation relief to WH Morden HS. 

Overall, Abbey Lane PS enrolments are projected to decline to the point that by 2026 the 
OTG utilization will be at 74%; however the school hosts special education programs/ 
placements, that result in a low ratio of students for certain classrooms in the building, 
which may impact the classroom utilization at the school. Moreover, a proposal has been 
submitted to redevelop the Glen Abbey Golf Course into residential development, although 
whether this proceeds is dependent on the Town of Oakville’s position, and in all likelihood 
OMB approval. 
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6. ERA 116:  Montclair, Munn’s, Post’s Corners, River Oaks, and Sunningdale Public 

Schools 

The Board received funding approval from the Ministry of Education with respect to the 
new Oodenawi PS (ERA 118), which was opened for the 2015/2016 school year. As a 
result of the new school being opened, the OTG utilization in the review area will remain 
below 100% up to and including 2019. River Oaks PS and Munn’s PS will continue to 
accommodate students from developments in North Oakville if no other school is opened 
in ERA 118.  

The removal of Grade 1 FI from Munn’s PS reduces accommodation pressures at that 
school and is projected to be within OTG and portable capacity over the next 10 years. 
River Oaks PS is projected to exceed OTG and portable capacity by 2021, if no other 
school is opened in ERA 118.  

Post’s Corners PS is projected to have stable enrolment from 84% to 93% over the next 10 
years. Sunningdale PS is projected to decrease in enrolment from 98% OTG utilization to 
80% OTG utilization by 2026 due the removal of Grade 1 FI. Montclair PS is projected to 
decrease from 84% in 2016 to 66% by 2026. 

7. ERA 117:  Falgarwood, Joshua Creek,  and Sheridan Public Schools 

The area contains mature neighbourhoods south of Upper Middle Road and growth 
neighbourhoods north of Upper Middle Road (Joshua Creek community). The OTG 
utilization is projected to decline from 97% in 2016 to 85% utilization by 2026. Joshua 
Creek PS will continue to require portables until 2018 due to enrolments exceeding OTG 
capacity. Falgarwood PS enrolments are projected to remain increase slightly from 78% in 
2016 to 86% by 2026. Sheridan PS enrolments are projected to increase from 96% in 
2016 to 108% by 2020, then decrease to 104% by 2026. 

8. ERA 118:  Oodenawi Public School  

Overall, Board staff has identified the need for 6 elementary schools in the new North 
Oakville Secondary Plan area. The Ministry of Education has provided funding in the 
recent Capital Priorities announcements for the new Oodenawi PS, which opened for the 
2015/2016 school year. As a result of the boundary review and associated revisions that 
were approved in February 2015, the new school provides accommodation relief to 
existing schools (River Oaks PS and Sunningdale PS).  

For Oodenawi PS, OTG utilization and portable capacity would be exceeded by 2021.  
Projections indicate that a new school (Oakville NE #2 ps) would be required for the 
2018/2019 school year as there would be sufficient demand as a result of the Oodenawi 
PS being over OTG building and portable capacity. The new school will provide 
accommodation relief to River Oaks PS and Munn’s PS which are both continuing to 
accommodate students from north of Dundas Street. The timing of the new school is 
subject to Ministry funding, and obtaining the associated municipal approvals/issuance of 
building permits. If the school were to be approved and opened for the 2018/2019 school 
year, a school boundary review would need to be initiated in the fall of 2017. 
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Secondary Review Areas 

1. SRA 102,  SRA 103 , SRA 108 

SRA 102 enrolments are projected to remain relatively stable with OTG utilization ranging 
from 107% to 122% over the next 10 years. The major pressure will be the 
accommodation of the secondary school students generated from development in North 
Oakville. Currently, North Oakville students are directed to White Oaks SS which, based 
on projections, could exceed OTG building and portable capacity by 2020. However, there 
are decisions that could be made by the School Principal that could potentially increase 
classroom availability and defer any accommodation issues.   

Iroquois Ridge HS and Abbey Park HS enrolments are also projected to exceed OTG 
building and portable capacity by 2016 and 2017 respectively, although the decisions 
made by the School Principal could potentially increase classroom availability, which could 
defer accommodation issues.  

Oakville Trafalgar HS are projected to remain within OTG building and portable capacity 
for the next 10 years. Thomas A. Blakelock HS is projected to have OTG utilization 
between 76% and 87% over the next 10 years. 

The opening of Garth Webb SS in SRA 103 in September 2012 provided accommodation 
relief to Abbey Park HS and White Oaks SS (located in SRA 102). Projections indicate that 
the school’s enrolment could exceed OTG building and portable capacity from 2018 to 
2024. There are, however, decisions that could be made by the School Principal, when the 
need arises, that could potentially increase classroom availability and defer any 
accommodation issues.  

Within SRA 108 there are 2 designated secondary school sites. As a result, Oakville NE #1 
hs is required to meet the ongoing accommodation pressures at White Oaks SS, Iroquois 
Ridge HS and to accommodate projected growth from North Oakville. The 2016/2017 
LTAP identifies the need for Oakville NE #1 hs by 2020. The timing of the new secondary 
school is subject to Ministry funding, accessing/acquiring the respective school site in a 
timely manner, and obtaining the associated municipal approvals/issuance of building 
permits. 

MILTON 

Elementary Review Areas 

1. ERA 119:  Martin Street, WI Dick, Robert Baldwin, J.M. Denyes, EW Foster, and Sam 

Sherratt Public Schools 

The Board received Capital Priorities funding approval for a new Martin Street PS (753 
OTG) to be rebuilt on the site. The school was initially projected to open during the 
2015/2016 school year, however, as a result of an architectural review (i.e. tear down 
school/relocate students temporarily or build on the site and keep Martin Street PS open), 
school opening is anticipated for September 2017. A boundary review was completed in 
March 2017 to establish school boundaries for the rebuilt Martin Street PS as well as 
relieve accommodation pressures in existing area schools. Overall OTG utilization within 
this review area is projected to increase from 83% in 2016 to 103% in 2026. 

Students at Martin Street PS are temporarily being accommodation at Boyne PS until the 
rebuilt is complete, which will be ready for the start of 2017/2018 school year. With the 
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approved new boundary for the school, Martin Street PS currently is projected to have a 
utilization rate of 91% OTG utilization by 2019. 

E.W. Foster PS, Sam Sherratt PS and W.I. Dick PS are projected to be within the OTG 
and portable capacity for the next 10 years. The OTG utilization at J.M. Denyes PS is 
projected to increase from 64% in 2016 to 78% by 2026.  

The OTG utilization of Robert Baldwin PS is projected to increase from 94% in 2016 to 
134% by 2026. W.I. Dick PS is projected to increase from 99% OTG utilization to 115% in 
2026. Both these schools will accommodate new students from the Milton Heights 
development, and will remain within OTG building and portable capacity over the next 10 
years. 

2. ERA 120:  Bruce Trail, Chris Hadfield, Hawthorne Village, Irma Coulson, Tiger Jeet 

Singh Public Schools 

Multiple additions have taken place over the last few years to increase capacity in this 
review area. The addition of 9 JK/SK classrooms at Bruce Trail PS has increased the 
school’s OTG from 598 to 850 pupil places. The 5 JK/SK classroom addition at Hawthorne 
Village PS has increased the OTG capacity from 575 to 723, while the OTG capacity at 
Tiger Jeet Singh PS increased from 782 to 896 as a result of a 3-classroom JK/SK 
addition. Overall, enrolment in this review area will continue to exceed OTG capacity for 
the next ten years; although, OTG utilization will decline from 136% in 2016 to 110% in 
2026. All schools within this review area are projected to be within OTG building and 
portable capacity for the next 10 years. Therefore, any accommodation issues in these 
schools will continue to be addressed by adding more portables to respective school sites. 
Alternatively, some of these schools (i.e. Tiger Jeet Singh PS and Hawthorne Village PS) 
could be included as part of the boundary reviews for future elementary schools planned 
for the Boyne Community. 

3. ERA 121:  Anne J. MacArthur, Escarpment View and PL Robertson Public Schools 

In 2015/2016, the opening of Boyne PS (ERA 127) provided accommodation relief to Anne 
J. MacArthur PS and P.L. Robertson PS.  

In addition, the school boundary review completed in March 2017 for the new Martin Street 
PS will provide additional accommodation relief to Anne J. MacArthur PS with the 
redirection of some FI students to the newly rebuilt school. Anne J. MacArthur PS is 
projected to decline in OTG utilization to 103% in 2017, then increase to exceed OTG 
building and portable capacity by 2025. The school should be included in boundary 
reviews for future elementary schools planned for the Boyne community. 

Enrolments at Escarpment View PS will decline to below OTG by 2023. Enrolments at P.L. 
Robertson PS are projected to be within OTG and portable capacity for the next 10 years.  

4. ERA 123:  Brookville Public School 

This is largely a rural review area with limited new development. Enrolment projections 
indicate that enrolment will decline in this review area. Brookville PS enrolments are 
projected to decline from an OTG utilization rate of 99% to 89% over the next 10 years. 

5. ERA 127: Boyne Public School 

The Halton District School Board has requested 6 elementary school sites, including the 
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completed Boyne PS, and one secondary school site within the secondary plan. One 
elementary school site has been identified for the Milton Education Village (located west of 
Tremaine Road).   

The Ministry of Education announced funding for Milton SW #10 ps, which is scheduled to 
open for 2018/2019. It is expected that a boundary review will be initiated in the Fall of 
2017 to determine the boundary of this new school. 

Students at Martin Street PS are temporarily being accommodated at Boyne PS until the 
end of the 2016/2017 school year. Enrolments at Boyne PS are projected to exceed OTG 
and portable capacity by 2017. 

The 2016/2017 LTAP also identifies the need to open an elementary school (Milton SW 
#11 ps) in 2020/2021. The school is anticipated to have a 776 OTG pupil place capacity. 
The new school would provide accommodation to students generated from the Boyne 
Community. The timing of the new schools are subject to intensity and timing of 
development, as well as Ministry funding, accessing/acquiring the respective school site in 
a timely manner, and obtaining the associated municipal approvals/issuance of building 
permits. 

Secondary Review Areas 

1. SRA 104 and SRA 105 

Due to new development, secondary schools in Milton will continue to face 
accommodation pressures. A 10 classroom addition is scheduled to open in 2017/2018 to 
accommodate the high number of students at Craig Kielburger SS. The school currently 
has 18 portables on site. 

In addition, the Ministry of Education announced funding for the 1200-pupil place Milton 
SW #1 hs, which will be the third secondary school in Milton. With the construction of the 
new secondary school in 2019, overall OTG utilization will decrease from 120% in 2018 to 
104% by 2026. The timing of the new school is subject to accessing/acquiring the 
respective school site in a timely manner, and obtaining the associated municipal 
approvals/issuance of building permits. Board staff is working with developers and a local 
landowner to secure the site. As well, Board staff is working with the Town of Milton, 
Region of Halton and Halton Conservation to coordinate and secure all the necessary 
planning and site servicing approvals in order to proceed with building permit approvals. 

HALTON HILLS 

Elementary Review Areas 

1. ERA 124:  Ethel Gardiner, Joseph Gibbons, Park, Silver Creek, Stewarttown Public 

Schools 

Long range enrolment projections show a stable review area with a mix of mature, 
declining communities (downtown Georgetown, north of Maple Drive/17 Side Road) and 
growth neighbourhoods (Georgetown South). Overall OTG utilization is projected to be in 
the range of 91% to 94% over the next 10 years. Town Council approved expansion of the 
urban boundary west of Eighth Line to Trafalgar Road, north of 10 Side Road (Vision 
Georgetown).   

Preliminary background studies indicate that 6671 residential units are projected, with the 
accompanying population projected at approximately 19000 by 2031. It should be noted 
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that Board staff have identified the need for approximately 3 elementary school sites and 1 
secondary school site and these have been requested to be included in the secondary 
plan. A secondary plan has not yet been finalized and approved by the Town, but a 2021 
time frame for commencement of development is anticipated. 

Ethel Gardiner PS will continue to require portables over the next 10 years as the OTG 
utilization will be at 137% by 2026. Silver Creek PS enrolment will continue to decline and 
by 2026, the OTG utilization is projected to be at 68%. Enrolment at Joseph Gibbons PS is 
projected to increase slightly from 61% in 2016 to 71% by 2026. The 10 year projections 
for Park PS show enrolment projected to decrease slightly from 73% OTG utilization to 
68% by 2026. Stewarttown PS is projected to decrease from 112% OTG utilization to 93% 
by 2026. 

Georgetown South #3 ps has been identified on the east side of Mountainview Road 
South. The timing of the new school will likely be associated with the accommodation 
pressures, resulting from the development of the Vision Georgetown area. 

2. ERA 125:  Centennial, George Kennedy, and Harrison Public Schools 

Enrolment projections indicate a stable review area with mature communities that have 
some infill development in the Norval hamlet and neighbourhoods around Mountainview 
Road North and north of the CN Railway. It is projected that there will be approximately 
428 empty pupil places within this review area by 2026. Enrolment at Harrison PS exhibit 
an OTG utilization rate of 63% in 2016, and is projected to decrease to 53% by 2026. 
Enrolment at Centennial PS is projected to decrease from 88% in 2016 to 77% by 2026 
while enrolment at George Kennedy PS is projected to decrease from 83% in 2016 to 74% 
by 2026. 

3. ERA 126:  Glen Williams, Limehouse, McKenzie-Smith Bennett, Pineview, Robert 

Little Public Schools 

This review area contains the Acton urban area, several hamlets and rural residential 
areas.  It currently exhibits an OTG utilization of 83% and is projected to decrease to 68% 
by 2026, with 608 available pupil places. Glen Williams PS, McKenzie-Smith Bennett PS, 
Pineview PS and Robert Little PS are projected to decline in enrolment to between 65-69% 
by 2026. Limehouse PS is projected to see a decline in enrolment to 76% OTG utilization 
by 2026. 

Secondary Review Area 

1.  SRA 107  

OTG utilization for Acton District HS is projected to decline from 68% OTG utilization in 
2016 to 57% by 2026, with 281 empty pupil places.    

Georgetown District HS (GDHS) is near OTG building capacity, with a 93% utilization rate, 
and is projected to decline to a utilization rate of 80% by 2026.  

The need for a secondary site within the Vision Georgetown area has been identified; 
however, the timing of the school will be contingent upon when new residential 
development begins and the ability for the existing school (GDHS) to accommodate those 
students moving forward. A secondary plan has not yet been finalized and approved by the 
Town, but a 2021 timeframe for commencement of development is anticipated. 
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Conclusions 

The Ministry requested school boards submit their Capital Priorities by July 2016. The Board 
has received funding approval for two projects: Milton SW #10 ps and Milton SW #1 hs. It is 
anticipated that the Ministry will again request the submission of Capital Priorities by mid July 
2017. 

Along with the capital projects verification, the 2016/2017 LTAP also identifies issues related 
to enrolment that are occurring in various review areas throughout the Board. Tables in the 
LTAP identify future Board initiatives, including capital projects and school boundary studies. 
However, the Program and Accommodation Review (PAR) recommendations and approval 
may result in additional boundary studies and capital initiatives.  

The LTAP continues to be a fluid document, which is reviewed annually in order to monitor 
enrolments, addresses provincial policy initiatives, and implement new capital projects 
accordingly. 

Once approved by the Board, the 2016/2017 LTAP will be forwarded to the Ministry of 
Education. As well, the Ministry of Education adopted the Community Planning and 
Partnerships Guideline (released March 26, 2015) in order to encourage school boards to 
reach out to community organizations to share planning information (i.e. LTAP). This 
information will allow school boards and other entities to work together to the benefit of 
boards, students and the community, and to optimize the use of public assets owned by 
school boards. As a result the Ministry wants school boards to focus on opportunities to share 
facilities with community partners when building new schools and undertaking significant 
renovations, when considering the use of unoccupied space in schools and when considering 
properties associated with schools that may close and sites that may be considered for future 
disposition. 

As a result, the Board adopted Community Planning and Partnership policies. The Board will 
share the Long Term Accommodation Plan (LTAP) with community partners (as identified in 
the policies) so that external entities may have sufficient time to respond to presented 
opportunities. The Board encourages community partners to provide notification to the board 
when community partners have proposals or plans to build their own new facilities. Eligible 
partners can express interest in co-building partnerships to the Board, by way of a letter to the 
Director of Education. Co-build opportunities with eligible partners will be evaluated on a case-
by-case basis. 

Respectfully submitted, 

L. Veerman, 

Superintendent of Business Services 

S. Miller, 

Director of Education 
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 Report Number: 17073 
 Date: May 25, 2017 

FOR INFORMATION 

TO: The Chair and Members of the Halton District School Board  

FROM: Lucy Veerman, Superintendent of Business Services 
Stuart Miller, Director of Education 

RE:  Results of Public Input Regarding  
 Long-Term Accommodation Plan (2016-17) 

Warrant 
This report provides trustees with information regarding the public input received regarding 
the 2016/2017 LTAP. 

Background 
The 2016/2017 Long Term Accommodation Plan (LTAP) was presented at the May 3, 
2017 Board meeting. Subsequent to the receipt of the LTAP, staff initiated a process to 
request input from the public through an online Google survey. The intention being that 
feedback is provided to trustees prior to the consideration of approval of the LTAP.   

Consultation Process 
Consultation on the Board’s 2016/2017 LTAP provides the community with an opportunity 
to gain an understanding of the details of the LTAP, and at the same time, a chance to 
provide feedback. Survey respondents were directed to the Board’s LTAP webpage to 
review the relevant documents and provide feedback. The webpage includes the LTAP in 
a PDF format, divided into segments for Burlington, Oakville, and Milton and Halton Hills. 
Power Point presentations are also available; these presentations provide a brief overview 
for each municipality.   

The community was notified to provide feedback by May 24, 2017. The following means 
were used to solicit feedback: 

 News Release - sent May 5, 2017. All news releases are sent to all GTA and local 
media, all HDSB staff groups, Trustees, etc.; 

 Twitter and Facebook – the public was invited to provide feedback through social 
media, where there are approximately 18,600 followers. Reminder was also posted 
through social media on May 18 and May 23; 

 Notices for the feedback were published in local newspapers on the week of May 8, 
2017; 

 Email notifications were sent via the Board’s Home Notification System to all 
parents on May 5, 2017. 

 Homepage on the Board website was updated to link to LTAP webpage. 

Community Feedback 
There were approximately 3646 hits on the LTAP page on the Board’s website between 
May 3 and May 24.  

Of the 275 survey responses, approximately 42% felt that accommodation issues were not 
appropriately addressed, while 39% were neutral and 19% were satisfied that the LTAP 
addressed accommodation issues. 
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Due to the ongoing Program and Accommodation Review in Burlington, there were many 
responses that were directly related to the PAR process and Director’s Recommendation.  

The comments reflected the following: 

 Timing and status of capital projects 
 Suggestion that more information should be provided regarding each of the 

recently completed and proposed school projects on the Board website. 
 Concern that there are too many accommodation studies impacting older 

neighbourhoods. 
 Concern that the timing of new schools are not keeping up with new 

residential developments in communities in Oakville and Milton and that new 
schools in Oakville are not being approved by the Ministry of Education. 

 Concern that Oakville NE #1 hs should be built sooner to address students 
from residential growth in North Oakville and overutilization in neighbouring 
schools. 

 Some comments expressed need for Oakville SW #1 ps. 
 Concern of building Oakville SW #1 ps when there are sufficient empty pupil 

places in neighbouring schools in South East Burlington. 
 Overutilization is not addressed in a timely addressed through additions. 
 Suggestion that new schools should be planned to have space for additions 

when they are initially built. 
 Suggestion that an addition be built onto Dr. Frank J. Hayden SS to address 

overutilization and/or construction of a new school north of the QEW in 
Burlington. 

 Concern that there is a need for a new secondary school in Georgetown 
South within the next few years. 

 Concern that portables required within a few years of a new school being 
built. 

 Concern that there are no projects identified for South Burlington or older 
communities are not receiving sufficient capital investment. 

 Concern that many schools remain over 100% utilization. 
 New school funding 

 Concern and confusion continues to exist regarding funding model for new 
schools. 

 Burlington Secondary School Program and Accommodation Review (PAR) and 
other comments regarding Burlington Secondary Schools 

 Concern that recommended option does not address long term needs of 
Burlington and does not take into account population growth in the city. 
There is a concern that if schools are closed, it may be required in the future. 

 Growth in North Central Burlington, South east Burlington and Aldershot not 
appropriately addressed, including students from high-density residential 
units. 

 Concern that issues identified in the PAR could be addressed by boundary 
review alone, without the closure of schools. 

 Community partnerships should be fully examined before school 
consolidation/closure. 

 Concern of additional transportation requirement and decreased walkability 
through the recommended option. 
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 Suggestion that grandfathering be considered for all current students. 
 There were also comments supporting the recommended option as 

enhancing programming for Burlington students. 
 Suggestion that HDSB support a smaller secondary school model. 
 Suggestion that Burlington Central HS facility should be modernized. 
 Others suggest that Burlington Central HS facility should be closed due to 

facility condition and potential expenses over the long term. 
 Concern of closing a newer school such as Robert Bateman HS that is fully 

equipped for accessibility, programming and student needs as opposed to 
Burlington Central HS. 

 Concern of overutilization at Dr. Frank J. Hayden SS when space exists at 
neighbouring schools. 

 Concern of multiple moves that have already taken place for Orchard 
families. 

 Concern that removing FI from Dr. Frank J. Hayden SS will result in students 
transferring to English programming, which will not address overutilization at 
the school in the long-term. 

 Suggestion that the number of feeder schools to Robert Bateman HS and 
Lester B. Pearson HS is increased to address accommodation issues. 

 Suggestion that FI programming be added to Robert Bateman HS. 
 Suggestion that secondary students from the Lakeshore Woods community 

in Oakville be redirected to Robert Bateman HS. 
 Concern that IB program cannot be moved. 
 Suggestion that Gifted cohort not be split for secondary school. 
 Concern that the recommended option may require significant capital 

investment. 
 Suggestion that the recommended option does not align with provincial 

initiates, and does not take into account plans for intensification. 
 Burlington Elementary Schools 

 Concern that capacity issue at Alton Village PS is not adequately addressed 
through the recently completed addition. 

 Concern that those new residents in Alton Village West are not able to attend 
schools in the neighbourhood. 

 Concern that the second floor of Pineland PS is not wheelchair accessible. 
 Concern that Aldershot Elementary does not have 200 pupil places as 

described in the LTAP. 
 Oakville Elementary and Secondary Schools 

 Concern that projections for Oakville schools do not appropriately address 
future growth and demographic changes. 

 Concern that Oodenawi PS was not built large enough to accommodate 
students. 

 Concern that resources at Oodenawi PS are inadequate, such as size of 
sports field, availability of library books, etc. 

 Concern that the facility condition of White Oaks SS and T.A. Blakelock HS 
have not kept up with other Oakville secondary schools. 

 Suggestion that older facilities in South Oakville be modernized. 
 Boundaries for White Oaks SS and Iroquois Ridge SS should be reviewed to 

reduce overutilization at Iroquois Ridge SS. 
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 Concern that Abbey Park HS is overutilized.  
 Milton Elementary and Secondary Schools 

 Concern that growth in Milton not appropriately addressed and that new 
school construction is progressing slowly. 

 Concern that enrolment is under projected and does not take into account 
family sizes in Milton. 

 Concern that Boyne PS has very high enrolment, which is impacting access 
to/from to school. 

 Concern over the number of portables at Bruce Trail PS. 
 Halton Hills Elementary and Secondary Schools 

 Concern that residential developments in Georgetown will occur sooner than 
anticipated. 

 Concern that the student drop off/pickup area at Pineview PS is inadequate 
to the needs of the school and poses a safety issue for students. 

 French Immersion Programming 
 Concern that the change in FI program delivery from Grade 2 is not 

adequately addressed in the LTAP. 
 Special Programs and Placement  

 Provide greater resources and support for students on the autism spectrum. 
 Suggestion for “school choice” for certain special education programs and 

placements. 
 Accommodation of SPED students should be addressed in this plan. 

 Other accommodation concerns 
 Suggestion that younger siblings be permitted to attend the same school as 

their older siblings after boundary reviews. 
 Concern that the optional attendance process is resulting in less students in 

schools that already have low utilization. 
 Suggestion that portable classrooms be used for a short term solution only. 
 Explore alternative, theme/magnet schools. 

 General Facility Concerns 
 Suggestion re: environmental impact of new schools in greenfield sites be 

examined prior to the construction of new schools. 
 Concern re: students attending school in an area with construction work underway. 

 Community Planning and Partnerships 
 Explore partnerships with long term care facilities. 

 Projection Methodology 
 Concern that projection methodology does not adequately address long term 

demographic trends in older communities. 
 LTAP Readability 

 Due to the large amount of information in the LTAP, a “parent guide” should 
be created. 

 Other 
 Suggestion that some schools implement a later start time. 
 Suggestion that parent involvement structure be revised. 
 Further research prior to making any decisions regarding accommodation 

studies. 
 Concern of class sizes increasing during the middle of the school year and 

that should be part of the planning process in September. 
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Analysis 
The information process provided the opportunity for Board staff to present the 2016/2017 
LTAP and receive any feedback as the Board moves forward with approval and 
implementation of the plan.  The 2016/2017 LTAP is a fluid document, which is updated 
annually to reflect new information, new programs, new Ministry initiatives and the reality 
of funding availability. 

There were also many comments that were related to the Burlington Secondary School 
PAR, which is not directly addressed through this LTAP. Some members of the public felt 
that this survey was part of the PAR process. 

Conclusions 
The number of LTAP survey responses increased to 275 from 173 comments received 
last year. The number of hits on the LTAP webpage increased from 2426 to 3646 year 
over year.  

Based on the feedback received, Planning has no recommendations to revise the 
2016/2017 LTAP. Some of the identified concerns are being addressed by the Board with 
the “Closing the Gap” initiative and the current Program and Accommodation Review for 
Burlington Secondary Schools.  

Moving forward, concerns regarding existing accommodation in some schools will be 
monitored by Board staff and addressed accordingly. 

Respectfully submitted, 

Lucy Veerman 
Superintendent of Business Services  

Stuart Miller 
Director of Education 
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 Report Number: 17074 
 Date: May 25, 2017 

FOR DECISION 

TO: The Chair and Members of the Halton District School Board  

FROM: Lucy Veerman, Superintendent of Business Services 
Stuart Miller, Director of Education 

RE:  2017/2018 Operating Budget and Capital Budget 

Warrant 
The Education Act requires all School Boards in Ontario to approve an annual balanced budget 
within the definitions set by the Ministry of Education regulations.  The 2017/2018 Operating and 
Capital Budget included in this report meets this requirement. 

Recommendation 

Be it resolved that the Board of Trustees approve the 2017/2018 Halton District School 
Board PSAB Operating Budget in the amount of $739,795,875 and that the 
Superintendent of Business Services and Treasurer be authorized to proceed with the 
expenditure of funds as outlined in Appendix A. 

Be it resolved that the Board of Trustees approve the 2017/2018  Halton District School 
Board PSAB Capital Budget in the amount of $51,523,829 and that the Superintendent 
of Business Services and Treasurer be authorized to proceed with the expenditure of 
funds as outlined in Appendix B. 

Background 
The fiscal year for all School Boards in Ontario is in alignment with the school year and runs from 
September 1 to August 31.  According to Ministry of Education reporting and accountability 
requirements, a School Board’s budget must be submitted to the Ministry by the end of June 
preceding the start of the fiscal year in question.  Consequently, the 2017/2018 budget will be 
submitted prior to the end of June 2017. 

Beginning in 2010, all school boards were required to convert to a PSAB (Public Sector Accounting 
Board) basis of accounting. This results in a new definition of balanced budget including the 
requirement to approve a capital budget in addition to an operating budget.  The PSAB standards 
follow more closely private sector finance and expenditure principles including, but not limited to, a 
statement of amortization, deferred capital contributions and future liabilities (retirement gratuities).  

The following appendices provide information regarding the 2017/2018 Budget: 
Appendix A - 2017/2018 Operating Budget: Summary of Revenues and Expenditures 
Appendix B - 2017/2018 Capital Budget: Summary of Revenues and Expenditures 

Rationale 
The Halton District School Board has always been financially responsible with a clear focus on 
providing the system with the resources and supports necessary to ensure we inspire and support 
learning; create safe, healthy and engaging environments; and provide opportunities for challenge 
and choice. The budget presented for the 2017/2018 school year continues this approach. 

In 2017/2018, the Halton District School Board welcomes approximately 64,300 students in 86 
elementary and 18 secondary schools. This enrolment projection results in an overall increase of 
2.1% as compared to the 2016/2017 school year. Enrolment growth will continue to be experienced 
in Milton (756 students), Oakville (865 students) for the 2017/2018 school year.  

https://www.hdsb.ca/our-board/Documents/Budget-Book-2017-18.pdf
https://www.hdsb.ca/our-board/Documents/Budget-Book-2017-18.pdf
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This is as a result of new residential development and a younger demographic in these 
communities.  Burlington and Halton Hills will experience a decline in growth, with enrolment 
projected to decrease by 311 students. As we move forward, overall enrolment in HDSB is 
projected to increase marginally into 2026.  This will be primarily as a result of new residential 
development in Milton and Oakville. 

The Ministry of Education allocates funding to School Boards using a model that is based on 
enrolment and the needs of students in each board.  For 2017/2018, the HDSB expects to receive 
90.6% (approximately $677 million) of total operating revenue from the Ministry of Education. On 
April 12, 2017, the Ministry of Education released information with respect to education funding for 
2017/2018.  The 2017/2018 Grants for Student Needs (GSN) supports the education sector’s 
continued focus on key student achievement goals. The level of funding demonstrates the 
government’s sustained commitment to investing in education, despite declining enrolment 
(provincially) and a challenging fiscal situation.   

The key objective of the Budget Development Process is to align the allocation of resources with 
the Strategic Plan of the Board, the Multi-Year Plan, and the Special Education Plan, identify school 
based staffing requirements, identify budget challenges and opportunities, and gather input from the 
various stakeholder groups. Updates on the Budget Development Process were presented to the 
Trustees in April and May 2017. In addition, communication and stakeholder input was requested 
via HDSB website.  All budget development documentation was posted on the HDSB website; 
invitation for parental and community input was made available using Checkbox Software on HDSB 
website. This opportunity for input was communicated using news releases to parents/school 
councils and newspaper advertisements in all local newspapers. 

The Halton District School Board is committed to every student. The 2017/2018 Budget 
Development process included challenges resulting from an increase in operational pressures 
(such as utility costs, fuel, facility maintenance etc.); increased demand in resources to support 
student achievement; Ministry of Education redistribution of the Special Education Grant 
(Differentiated Special Education Needs Amount); and a per pupil level of funding that is 
significantly below the provincial average. Despite these challenges, we were able to increase our 
staffing complement and allocate additional resources to support the Multi-Year Plan. 

In addition to the information included as part of this report, a document providing details of the 
2017/2018 operating and capital budgets is appended and will be posted on the HDSB website. 

Conclusion 
The 2017/2018 Operating and Capital Budgets of the Halton District School Board have been 
developed with the vision that every student will explore and enhance their potential, passions, and 
strengths to thrive as contributing global citizens. 

Respectfully submitted, 

Lucy Veerman 
Superintendent of Business Services and Treasurer 

Stuart Miller 
Director of Education 



Appendix A.1

Draft

Budget Budget Increase/

2017/2018 2016/2017 (Decrease)

Revenue

Provincial Grants - Grants for Student Needs (677,453,349)    (645,324,505)    (32,128,844)      

Provincial Grants - Other (2,122,327)  (1,837,374)  (284,953)     

Federal Grants & Fees (283,393)           (263,992)           (19,401)             

School Generated Funds (19,000,000)      (19,000,000)      -                        

Investment Income (1,250,000)        (1,250,000)        -                        

Other Fees & Revenues

Tuition Fees (6,583,000)        (6,086,720)        (496,280)           

Rental Income (1,522,725)        (1,439,545)        (83,180)             

Cafeteria Income (90,000)             (60,000)             (30,000)             

Miscellaneous Income (399,591)           (95,442)             (304,149)           

Education Development Charge (EDC) (12,000,000)      (9,600,000)        (2,400,000)        *

Other Fees & Revenues Subtotal (20,595,316)      (17,281,707)      (3,313,609)        

Amortization of Deferred Capital Contributions (28,211,674)      (27,089,003)      (1,122,671)        

Total Revenue (748,916,059)    (712,046,581)    (36,869,478)      

 Transfer to/(from) Accumulated Surplus 9,120,184         7,224,267         1,895,917         **

Total Revenue Net of Transfer to Accumulated Surplus 739,795,875 704,822,314 34,973,561

Total Expense 739,795,875 704,822,314 34,973,561

*   Revenue adjustments per PSAB requirement

**  Additional information included on Transfer to/from Accumulated Surplus per Ministry Compliance Definition

Halton District School Board

Draft 2017/2018 Budget

Summary of Revenue



Appendix A.2

Draft

Budget Budget Increase/

2017/2018 2016/2017 (Decrease)

Instruction

Classroom Teachers 382,605,591            363,410,104            19,195,487              

Supply Staff 18,125,698              14,456,564              3,669,134                

Educational Assistants 43,851,263              41,273,523              2,577,740                

Early Childhood Educators 14,998,827              14,095,366              903,461                   

Textbooks and Supplies 20,436,447              20,280,923              155,524                   

Computers 2,892,041                3,701,518                (809,477)                  

Professionals, Paraprofessionals & Technical 22,675,157              22,081,656              593,501                   

Library and Guidance 13,794,594              13,479,128              315,466                   

Staff Development 4,201,840                3,697,530                504,310                   

Department Heads 823,271                   797,720                   25,551                     

Principals and Vice-Principals 27,877,801              26,800,826              1,076,975                

School Office 17,639,166              16,704,132              935,034                   

Coordinators and Consultants 7,761,286                7,257,473                503,813                   

Continuing Education 2,330,374                2,281,963                48,411                     

Instruction Total 580,013,356            550,318,426            29,694,930              

Administration

Trustees 324,651                   324,263                   388                          

Director and Supervisory Officers 2,777,608                2,618,484                159,124                   

Board Administration 12,347,519              11,782,077              565,442                   

Amortization - Administration 125,688                   125,581                   107                          

Administration Total 15,575,466              14,850,405              725,061                   

Transportation

Pupil Transportation 16,669,735              15,454,025              1,215,710                

Transportation - Provincial Schools 220,150                   203,364                   16,786                     

Transportation Total 16,889,885              15,657,389              1,232,496                

Pupil Accommodation

School Operations and Maintenance 60,264,992              57,860,376              2,404,616                

School Renewal 3,116,454                3,116,454                -                               

Amortization - Pupil Accommodation 28,644,519              27,535,330              1,109,189                

Other Pupil Accommodation 13,347,024              14,108,732              (761,708)                  

Pupil Accommodation Total 105,372,989            102,620,892            2,752,097                

Other Expense

Recoverable Projects and EPO's 1,900,790                831,813                   1,068,977                

Provision for Contingencies 500,000                   1,000,000                (500,000)                  

Permanent Financing of NPF 543,389                   543,389                   -                               

School Generated Funds 19,000,000              19,000,000              -                               

Other Expense Total 21,944,179              21,375,202              568,977                   

Grand Total 739,795,875            704,822,314            34,973,561              

Halton District School Board

Draft 2017/2018 Budget

Summary of Operating Expense by Ministry Category



Appendix B

 Board Allocated 

Capital Funding  

 Ministry Funded 

 Education 

Development 

Charges 

 Proceeds of 

Disposition 

 Total 

Financing per 

EFIS 

 Accumulated 

Surplus 

New Schools - Land 1,085,000       -                       1,085,000       -                  1,085,000       -                             1,085,000        

Existing Schools 

(Additions) Building, 

Equipment and Land 

Prep* 28,016,382     27,516,382          -                  500,000          28,016,382     -                             28,016,382      

Child Care/Child and 

Family Centre ** 3,529,190       3,529,190            -                  -                  3,529,190       -                             3,529,190        

School Renewal 6,717,757       6,717,757            -                  -                  6,717,757       -                             6,717,757        

School Condition 

Improvement 12,175,500     12,175,500          -                  -                  12,175,500     -                             12,175,500      

51,523,829  49,938,829       1,085,000    500,000       51,523,829   -                        51,523,829   

* Includes expenditures for Ministry approved projects - New Martin Street P.S., Craig Kielburger S.S. addition, Milton #10 Elementary and 

Milton SW #1 Secondary.

** This represents the Ministry funding provided for both a Child Care Program and Child and Family Program at Milton #10 Elementary

Halton District School Board

Draft 2017/2018 Budget

Capital Budget

 Capital 

Expense 

Ministry Approved Capital Financing

 Total 

Financing 
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 Report Number: 17070 
 Date: May 23, 2017 

FOR INFORMATION 

TO: The Chair and Members of the Halton District School Board  

FROM: Lucy Veerman, Superintendent of Business Services 
Stuart Miller, Director of Education 

RE:  Report on Request for School Bell Time Changes 

Background: 
Attached is the HSTS “Annual School Hour Report (2017-18 School Year)” summarizing 
the requests for school bell time changes. The changes outlined with take effect for the 
2017/2018 school year. 

Conclusion: 
Administrative Council has reviewed and approved the recommendations applicable to 
Halton District School Board included in the attached report. 

Respectfully submitted, 

Lucy Veerman 
Superintendent of Business Services  

Stuart Miller 
Director of Education 
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Report # 2017-07-R1 

For Decision 
 

 
TO:  HSTS Operations Committee 
 
FROM:  Karen Lacroix, General Manager 
 
DATE:  May 10, 2017 
 
RE:  Annual School Hour Report (2017-18 School Year) 

. 
Recommendation: 
 

Be it resolved that the Board of Directors approve the recommended school hour changes for 
the 2017-18 school year as presented. 

____________________________________________________________________________ 
 

Each year Halton Student Transportation Services (HSTS) performs an in-depth school hour impact study.  
This includes a review of existing school start and end times to determine whether adjustments to these times 
will eliminate bus routes, thereby reducing costs to the HSTS member Boards.  In addition, as outlined in the 
Procedure HS-3-015 School Bell Time Review (Appendix A), schools may request a change in the school start 
and end times.  All requests for school hour changes are incorporated as part of the school hour impact study. 
 
Included in this report is a complete list of the school hour changes that should be considered for the        
2017-2018 school year, which includes the proposed hours for Martin Street P.S. as the students and staff are 
moving from their temporary location at Boyne P.S. back to the newly renovated school in September 2017.  
 
Background: 
 
The annual transportation planning process involves a review of the following areas: 
 

 Approved boundary changes   

 New school openings   

 Existing routing/timing problems 

 New housing developments 

 Policy changes 

 Policy exceptions (new and/or removed)   

 New programs/initiatives   
 

All of the above factors are taken into account along with consideration to principal requests which are 
supported by School Council Chairs and the Superintendent of Education.  Historically, school hour requests 
have been approved if the school hour change does not result in additional costs to any of the member Boards 
or if the requested change results in cost savings to any member board due to improved efficiencies to the 
HSTS transportation system. Once this review process is complete and the report presented and endorsed by 
each boards’ Administrative Councils, the school hours are finalized for the upcoming school year.   
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The following table reflects the recommended school hours for the new schools and requested changes that 
can be accommodated for the HSTS member boards for 2017-2018 school year. 

 
 
Halton District School Board (HDSB) 
 

 
School 

Current  
Hours 

Proposed 
 Hours 

 
Reason 

 
 Explanation 

Palermo PS 9:15 – 3:45 8:55 – 3:15 Principal request Principal requested the school day 
be shortened by 10 minutes and the 
start/end time adjusted earlier 

W.H. Morden PS 8:20 – 2:50 8:15 – 2:35  Principal 
request/Route 
efficiencies 

Principal requested the school day 
be shortened by 10 minutes.  In 
order to accommodate and achieve 
routing efficiencies/address driver 
shortage start time was also backed 
up by 5 minutes. 

Craig Kielburger SS 8:10 – 2:35 8:05 – 2:38 Principal Request 
 

Principal requested 8 minute later 
dismissal time.  HSTS proposing to 
make up the 8 minutes by adding 5 
minutes in the morning and 3 
minutes in the afternoon.  To add all 
8 minutes in the afternoon would 
result in additional bus routes. 

Martin Street PS 9:15 – 3:35 9:15 – 3:35 School Re-
opening/boundary 
changes/route 
efficiencies 

School is re-opening with significant 
boundary/program changes.  Given 
this an earlier start/dismissal time 
cannot be accommodated without 
significant financial impacts which 
would include school hour changes 
to other school communities.  This 
time will also allow for run sharing 
opportunities with Holy Rosary CES 

    

Oodenawi PS 
 

9:15 – 3:45 9:15 – 3:35 Principal 
request/Route 
efficiencies 

 The Principal requested the school 
day be shortened by 10 mins which 
also allows for sharing opportunities 
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Halton Catholic District School Board (HCDSB) 
 

School Current 
Hours 

Proposed 
Hours 

Reason Explanation 

St. Vincent CES 8:20 – 2:50 8:40 – 3:10 Route efficiencies Currently the St. Vincent CES bus 
runs are not shared as time does 
not permit.  This school hour 
adjustment will allow run sharing 
opportunities with E.J James PS. 

Holy Rosary CES 
(Milton) 

9:15 – 3:45 9:05 – 3:35 Route efficiencies Currently the Holy Rosary bus 
runs are not shared. This school 
hour adjustment will allow run 
sharing opportunities with Martin 
Street PS. 

St. Joseph CES 
(Oakville) 

8:25 – 2:55 8:40 – 3:10 Route efficiencies This school hour adjustment will 
allow for run sharing opportunities 
and route efficiencies. 

St. Matthew CES 8:30 – 3:00  8:40 – 3:10 Route efficiencies This school hour adjustment will 
allow for route efficiencies and 
possible run sharing opportunities  

St. Bernadette CES 8:45 – 3:15 9:05 – 3:35 Route efficiencies This school hour adjustment will 
allow for route efficiencies and 
possible run sharing opportunities 

St. Gregory the Great 
CES 

9:15 – 3:45 9:10 – 3:40 Route efficiencies The school hour adjustment will 
allow for run sharing opportunities 
and route efficiencies. 

St. Anthony of Padua 
CES 

9:15 – 3:45 8:45 – 3:15 Principal request A decrease in the number of 
buses servicing this school due to 
the removal of the policy 
exception allowed for a change in 
school hours, however principal’s 
original request for 8:30 -3:00 
could not be accommodated 
 

 
 
CONCLUSION 
 
HSTS received requests from three (3) HDSB schools that could not be accommodated, C.R. Beaudoin P.S., 
John T. Tuck PS and Forest Trails PS.  Two of the schools have large catchment areas and have a substantial 
number of buses servicing the schools; nine (9) buses at Forest Trails and eleven (11) at C.R. Beaudoin PS.  
Significant school hour adjustments would have to be made to other schools, including HCDSB schools, in 
order to accommodate these requests.  If school hours are not adjusted at other schools, there would be 
significant financial impacts as additional school buses would be required to accommodate the requested 
changes for these three schools.   
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The proposed school hour changes outlined in the previous tables are a result of requests received from 
school Principals, supported by their respective Superintendent, and/or to achieve additional route efficiencies 
to help improve the service levels that have been adversely affected by the shortage of school bus drivers in 
Halton.       
 
The recommended school hours will result in continued run and route sharing opportunities for both boards. 
             
        
Respectfully submitted, 
        

 
        
Karen Lacroix 
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 Report Number: 17069 
 Date: May 23, 2017 

FOR INFORMATION 

TO: The Chair and Members of the Halton District School Board  

FROM: Lucy Veerman, Superintendent of Business Services 
Stuart Miller, Director of Education 

RE:  Review of Annual Home to School Transportation Policy Exemptions 

Background: 
Attached is the HSTS “Annual Home to School Transportation Policy Exemptions (2017-18 
School Year)”. 

Conclusion: 
Administrative Council has reviewed and approved the recommendations applicable to 
Halton District School Board included in the attached report. 
 

Respectfully submitted, 

Lucy Veerman 
Superintendent of Business Services  

Stuart Miller 
Director of Education 
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Report # 2017-06 
Information Report 

 
TO:  HSTS Board of Directors 
 
FROM:  Karen Lacroix, General Manager 
 
DATE:  May 10, 2017 
 
RE:  Annual Home to School Transportation Review 
 
_______________________________________________________________________________________ 

PURPOSE:  
 
In accordance with provisions of Halton District School Board’s Transportation Policy and Halton Catholic 
District School Board Policy ll-24 – Student Transportation, this report presents the Annual Home to School 
Transportation Review for the 2016-2017 school year.  As outlined in HSTS Operating Procedure HS-1-008, 
Transportation Eligibility Reassessment, HSTS shall provide an annual overview of the existing policy 
exemptions and make recommendations for their removal or continuance.  Included in this report for 
information purposes only, is the list of schools provided transportation based on the criteria outlined in HSTS 
Operating Procedure HS-1-003, Eligibility Factors.  
  
BACKGROUND: 
 
Each respective School Board’s Home to School Student Transportation Policy states that transportation 
services may be provided for registered pupils residing within the Region of Halton based on the following 
criteria:   
 

 distance from home to designated school;  

 traffic or safety hazards (Transportation Eligibility Factors);  

 for validated physical, emotional, and/or developmental reasons require transportation. 
 
In order to provide a consistent level of service throughout the Region of Halton, every effort is made to apply 
the Board’s transportation policy fairly and equitably.  Providing transportation services to students that do not 
meet the distance criteria but for which the remaining two criteria as listed above are taken into consideration 
is defined as a policy exemption.  These exemptions are reviewed on an annual basis and HSTS staff 
provide recommendations on the continuance or removal of these exemptions.  
 
When transportation services are provided based on the criteria outlined in Operating Procedure HS-1-003 – 
Eligibility Factors, HSTS staff will monitor and review pedestrian facilities which may include infrastructure 
improvements, the placement of adult crossing guards by the municipality as well as new residential 
developments in order to provide recommendations for the continuance or removal of transportation.  HSTS 
staff along with school board planning staff will also review the necessity of crossing guard assistance with 
local municipalities. 
 

Halton Student Transportation Services 
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HSTS updates the GIS map in the HSTS transportation software on a regular basis.  Updates to the GIS map 
reflect the latest parcel data received from the Ontario Road Network and the street network and parcels from 
Halton Region, as well as parcel labels from MPAC (Municipal Property Assessment Corporation).  The parcel 
data includes all new properties, parks, walkways, etc. within the Region of Halton.   
 
When the GIS map update is completed, HSTS staff performs home to school distance reassessments in 
areas where new streets have been constructed and/or infrastructure improvements have occurred.   
 
 
The report is divided into three sections: 
 

1.  Halton District School Board 

2.  Halton Catholic District School Board 

3.  Remaining Transportation Policy Exemptions 

 
1. HALTON DISTRICT SCHOOL BOARD 

 
 

1.1 Burlington 
 
1.1.1 Florence Meares P.S. 
 
Transportation has been provided to students attending Florence Meares Public School, this 
information has not previously been included in the Annual Transportation Report as the 
information was not brought to light until January 16, 2017, when an email was received 
requesting confirmation of the distance calculation.  As outlined in the respective Boards’ 
Transportation Policies, home to school distances are measured from the closest property line 
of a student’s home to the closest property line of the school.   
 
We believe an error occurred several years ago which coincided with the opening of Berwick 
Drive and the transition from Edulog to Bus Planner.  The error is with the placement of the 
measurement point at the school; specifically, the point that should be located at the property 
line on the north side of the school on Berwick Drive is actually located at the property line on 
the south side of the school.  The length of the Florence Meares P.S. property is approximately 
130 meters.  The inaccurate location of the measurement point has resulted in approximately 
30 students being provided transportation services, all of whom reside within 1.6 km of the 
school.    
 
As the families of the affected students have not previously been informed that the 
transportation boundary for their child’s school is incorrect it is recommended that a letter be 
sent in April 2017 notifying them that their home is within 1.6 km of the school and that 
transportation will be eliminated in September 2018.   

  
 
1.2   Oakville 
 

There are currently no areas within Oakville that warrant a recommendation for the removal of 
transportation policy exemptions. 
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 1.3   Halton Hills 
 
 1.3.1 Robert Little P.S. 
 

Historically, students residing less than the distance criteria who reside West of Main St. along 
Storey Dr./Kingham Rd have been transported to Robert Little PS.  This historical transportation 
boundary should have been reviewed and eliminated many years ago.  It can be traced back to 
the fact that the bridge across the creek on the south side of the Robert Little P.S. property was 
under construction (or closed due to safety concerns).  The Trustee at the time requested an 
exemption as the students would have had to walk out to Highway 7 and along a section of road 
that did not have sufficient pedestrian facilities at that time.   
 
In order to ensure fair and equitable application of the Transportation Policy it is recommended 
that this exemption be eliminated in September 2018.  As the families of the affected students 
have not previously been informed their home is within 1.6 km of the school it is recommended 
that a letter be sent in April 2017 informing them that transportation service for their child(ren) 
will be eliminated in September 2018.   

 
 
1.4 Milton 
 
 There are currently no areas within Milton that warrant a recommendation for the removal of 

transportation policy exemptions. 
 

 
 

2. HALTON CATHOLIC DISTRICT SCHOOL BOARD  
 

2.1  Burlington  
  There are currently no areas within Burlington that warrant a recommendation for  
  transportation removal. 

 
2.2   Oakville 
 
 There are currently no areas within Oakville that warrant a recommendation for transportation 
 removal. 
 
 
2.3   Halton Hills  
  

There are currently no areas within Halton Hills that warrant a recommendation for 
transportation  removal. 

 
 
2.4  Milton 
  

There are currently no areas within Milton that warrant a recommendation for transportation 
 removal. 
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3.   REMAINING TRANSPORTATION POLICY EXEMPTIONS    
 
The lists on the following pages identify the areas within various school boundaries that are currently provided 
transportation based on Eligibility Factors other than distance and have been identified as policy exemptions.  
These areas are located 1.6 kilometers or less from the Board designated elementary school or 3.2 kilometers 
or less from the Board designated secondary school. 
 
 
 

3.1. BURLINGTON 
  

  

  

HDSB SCHOOLS POLICY EXEMPTION 
Aldershot Elementary North of 403 

Aldershot HS North of 403 

Brant Hills PS South side of Dundas Street 

Bruce T Lindley PS South side of Dundas Street 

Charles R Beaudoin PS Townhouse complex on south side of Dundas Street opposite Tim Dobbie Dr. 

Clarksdale PS (FI only) East of Guelph Line 

Dr. F.J. Hayden SS  East of Appleby Line (sidewalk restriction on the south side of Dundas St.) 

Dr. Frank J. Hayden SS North of Hwy 407 and north of Dundas Street, west of Hwy 407 (rural area) 

Florence Meares PS West of Walkers Line 

Glenview PS North of Plains Road /West of Waterdown Rd 

Kilbride PS Kilbride St. West of Fredrick & East of Panton St. 

Maplehurst PS  East of King Rd  

Maplehurst PS (FI only) East of King Rd, south of Plains Rd. 

Mohawk Gardens PS South of Lakeshore Road 

Mohawk Gardens PS East of Burloak Drive 

Paul A Fisher PS South side of Dundas Street 

Pineland PS South of Lakeshore Road 

Pineland PS (FI only) Appleby Line, north of New St. 

Rolling Meadows PS (FI only) East of Guelph Line 

Tom Thomson PS (FI only) East of Guelph Line 

Tom Thomson PS (FI only) North of Fairview Street 

HCDSB SCHOOLS POLICY EXEMPTION 

Holy Rosary Burlington CES East of King Rd 

Notre Dame CSS  Rural area north of Dundas St/Hwy 407  

Sacred Heart of Jesus CES (EFI) North of Dundas, west of Walkers Line, south of Upper Middle Road 

St. Elizabeth Seton CES South of Upper Middle Road 

St. Gabriel CES (FI only) East of Guelph Line 

St. John Burlington CES West of Maple Avenue 

St. Paul CES West of Guelph Line 

St. Raphael CES South of Lakeshore Rd, Walkers Line 
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3.2. OAKVILLE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 

HCDSB SCHOOLS POLICY EXEMPTION 

Mother Teresa CES  East of Dorval Drive, south side of Upper Middle Road 

St. John Paul II CES  East of Third Line, south side of Dundas Street West 

St. Andrew CES East of Trafalgar Road 

St. Bernadette CES  East of Third Line 

St. Bernadette CES (FI only) North of Upper Middle Road 

St. Dominic CES  West of Bronte Creek & Valhalla Court 

St. Gregory the Great CES East of Sixth Line (under review pending infrastructure completion) 

St. James CES  East of Kerr St and south of Lakeshore Rd W 

St. John Oakville CES North of Upper Middle Road 

St. Joseph Oakville CES West of Third Line and North of Rebecca St. 

St. Joseph Oakville CES South of Rebecca St. and East of Third Line 

St. Marguerite D'Youville CES  North of Upper Middle Rd, West of 8th Line 

St. Mary CES East of Bronte Road , South of Dundas St W 

St. Mary CES (EFI) East of Bronte Road, North of Upper Middle  

St. Michael CES  Trafalgar Road and White Oaks Blvd. area 

St. Vincent CES South of Lakeshore Rd, East of Chartwell Rd 

HDSB SCHOOLS POLICY EXEMPTION 
Abbey Lane PS East of Dorval Dr 

Brookdale PS South of Lakeshore Road 

Eastview PS West side of Bronte Rd and North of Rebecca St 

Eastview PS West side of Bronte Rd and West of Bronte Creek 

Emily Carr PS South side of Dundas Street 

Falgarwood PS North of Upper Middle Road 

Forest Trail PS West of Third Line 

Heritage Glen PS (FI) North of Upper Middle Road 

Montclair PS  Trafalgar Rd and White Oaks Blvd. area 

Oakwood PS South side of Rebecca Street, west of Thomas Street 

Oodenawi PS (FI only) South of Dundas Street 

Pine Grove PS South side of Rebecca Street, west of Dorval Drive 

Pine Grove PS South of Lakeshore Road 

River Oaks PS West side of Neyagawa Blvd. 

River Oaks PS North of River Glen Blvd., between Neyagawa Blvd. & Mowat Avenue 

Sheridan PS North of Upper Middle Road 

Sunningdale PS North of Upper Middle Road 

T.A. Blakelock HS (FI only) North of QEW  

W.H. Morden PS South side of Lakeshore Rd W 

Iroquois Ridge HS Ninth Line (under review pending infrastructure completion) 

White Oaks HS (Essential only) South of QEW  
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3.3 MILTON 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 

HDSB SCHOOLS POLICY EXEMPTION  
Anne J. MacArthur PS  
(FI only) West of Bronte Street 

Boyne PS West of Bronte Street 

Boyne PS East of Regional Road 25 

Boyne PS South of Boyne PS (under review pending infrastructure completion) 

Brookville PS East of Guelph Line, north of 15 Sideroad 

Brookville PS  West of Guelph Line, North of 15 Sideroad 

Craig Kielburger SS Rural, South of Louis St. Laurent Blvd., east of James Snow Parkway 

E W Foster PS (FI only) East of Thompson Road 

Escarpment View PS North side of Main Street 

Hawthorne Village PS  East of 4th Line, north of Louis St. Laurent Blvd.–south end of Trudeau 

Hawthorne Village PS Rural, south of Louis St. Laurent Blvd. 

JM Denyes PS South of Laurier (if using adult crossing guard route exceeds 1.6 km) 

JM Denyes PS West of Bronte Street 

Martin Street PS South of Main St E, West of Ontario St S   

Milton District HS North and South of Main Street W and West of Tremaine Road 

W.I. Dick PS South of Main St. 

 

 

 

 

 
 

HCDSB SCHOOLS POLICY EXEMPTION 

Bishop Reding CSS East of James Snow Parkway, South of Hwy 401 (rural only) 

Holy Rosary Milton CES 122 Bronte Street S  

Holy Rosary Milton CES East of Ontario St 

Holy Rosary Milton CES North of Steeles Ave 

Jean Vanier CSS Rural area south of Louis St. Laurent, rural area west of Tremaine Road 

St. Anthony of Padua CES South of Derry Road 

St. Benedict CES West of Bronte Street, south of Derry Road 

St. Benedict CES (FI only) West of Railway Crossing, north of Derry Road 

Queen of Heaven CES North side of Main Street and rural area west of Tremaine Road 
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3.4. HALTON HILLS 
 

HDSB SCHOOLS POLICY EXEMPTION 

Acton District HS Rural area surrounding Acton 

Centennial PS (FI) South of Hungry Hollow  

Ethel Gardiner PS North of Argyll Rd (if route exceeds 1.6 km using crossing guard) 

George Kennedy PS North of Guelph St 

Georgetown HS North & West of Georgetown – Rural Area 

Glen Williams PS Wildwood Road west of Oakridge Drive, rural  

Glen Williams PS South of Mountainview Road 

Harrison PS North of Guelph St & West of Maple Ave 

Limehouse PS Rural, all transported 

McKenzie Smith Bennett PS South of Queen Street and East of Churchill Road S-rural area  

McKenzie Smith Bennett PS Rural Area surrounding Acton 

Park PS East of Guelph Street  

Park PS South of Maple Avenue 

Park PS East side of Trafalgar Road, South of Princess Anne Drive 

Pineview PS Rural, all transported 

Robert Little PS Rural area surrounding Acton 

Stewarttown PS West of Trafalgar Road – rural area 
 
 
 

 
 
 
 
 
 
 
 
 

HCDSB SCHOOLS POLICY EXEMPTION 

Christ the King CSS North, East & West of Georgetown – rural area 

St. Catherine of Alexandria CES South of Sideroad 10 

St. Catherine of Alexandria CES (FI 
only) Crossing Guard Position on Mountainview Rd. 

St. Brigid CES (FI) Crossing Guard Position on Mountainview Rd. 

Holy Cross CES East of Mountainview Road and north of Maple Avenue 

Holy Cross CES Main Street, north of railway tracks 

Holy Cross CES South of Maple & south of Main St. S. 

St. Joseph Acton CES East of Main Street 

St. Joseph Acton CES Rural Area surrounding Acton 
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CONCLUSION 
 
HSTS staff will continue to review transportation exemption areas annually in an effort to ensure equitable 
application of the respective school board’s transportation policy.  The Annual Home to School Transportation 
Report will be submitted to the HSTS Board of Directors recommending the continuance or removal of these 
exemptions based on HSTS Operating Procedures HS-1-003 Eligibility Factors and HS-1-008 Transportation 
Eligibility Reassessments.   
 
In addition, HSTS staff along with school board staff will continue to review pedestrian facilities with the 
Municipalities and request a review of adult crossing guard assistance when necessary.  
 
HSTS staff will continue to perform site visits for all new housing developments to assess the progress of new 
roads and infrastructure.  Traffic and infrastructure improvements in established areas will also continue to be 
monitored and reviewed within the municipalities.   

 
 
Respectfully submitted, 

 

        
        

Karen Lacroix 
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 Report Number: 17071 
 Date: May 25, 2017 

FOR INFORMATION 

TO: The Chair and Members of the Halton District School Board  

FROM: Stuart Miller, Director of Education 

RE:  Administrative Procedure Update 

Warrant 
This report is the next regular update of Administrative Council’s ongoing review of all 
administrative procedures.  

Admin Procedure Name Revisions Additional Information 

Administration of Prescribed and 
Emergency Medications 

minor housekeeping 

Procurement new attached 

Inclement Weather Procedures new compilation of ‘hot’ and ‘cold’ 
weather procedures 

 

Respectfully submitted, 

Stuart Miller 
Director of Education 



Halton District School Board Administrative Procedure 

Topic: Procurement Administrative Procedure 

Effective: June 2017 

Cross-Reference: Procurement Policy; Code of Ethics Policy;  
Administrative Procedures: Capital Projects; Code of Ethics; 
Community Funding of Facility Enhancements; School 
Decentralized Budgets; School Generated Funds and School 
Council Funds; Procurement Administrative Procedure 
Guidelines; Broader Public Sector Procurement Directive and 
Implementation Guidebook 

Reviewed: June 2017 

Revision Date: June 2019 

Responsibility: Superintendent of Business Services and Treasurer  

INTENDED PURPOSE: 
To identify procedures that will guide the efficient and cost effective acquisition of goods 
and/or services on behalf of the Halton District School Board (the Board) within the Broader 
Public Sector (BPS) Directive. 

PROCEDURES: 
The BPS Directive applies to all designated broader public sector organizations as provided 
for under Section 12 of the Broader Public Sector Accountability Act 2010. The purpose of 
the directive is to ensure that publicly funded goods and services, including construction, 
consulting services, and information technology are acquired by BPS organizations, such as 
the Board, through a process that is open, fair and transparent; outlines responsibilities of the 
Board throughout each stage of the procurement process; and ensures that procurement 
processes are managed consistently throughout the BPS. 

RATIONALE 
The Board supports a central Purchasing Department as a means of obtaining maximum 
value for each dollar spent consistent with the educational goals of the Board and fair 
business practices.  The Board will, where possible, establish standards for goods and 
services to ensure an acceptable level of quality for the system, promote work performed by 
qualified tradespeople, promote efficiencies with respect to cost and service, maintain a 
competitive atmosphere between suppliers ensuring that each is treated fairly, and ensure 
appropriate financial controls. 

This administrative procedure addresses all goods/services procured using board budgets, 
school generated funds, school council funds, or any other funds generated on behalf of the 
board. 

RESPONSIBILITIES  
All staff involved in the procurement process is responsible for ensuring that they adhere to 
all board policies, procedures, applicable laws, regulations, rules and policies of any 
applicable government authority. These responsibilities provide the framework to address 
how staff will conduct sourcing, contracting and procurement activities, including approval 
segregation and limits, competitive and non-competitive procurement, conflict of interest and 
contract awarding.  



Halton District School Board Administrative Procedure 
Purchasing Staff will: 

 Determine and facilitate all purchasing processes related to the acquisition of goods and 
services for the organization to ensure compliance with the BPS Procurement Directive 
mandatory requirements. 

 Review, analyze, assess and mitigate risk for all purchasing processes. 

 Ensure goods and services are acquired from a value for money perspective, considering 
both total cost of ownership and life cycle cost. 

 Provide direction to budget holder (or designate) on the best method to satisfy their 
purchasing needs. 

 Provide exemplary service to all schools and/or departments. 

 Manage and develop positive working relationships with all stakeholders. 

 Engage in purchasing cooperatives for the acquisition of goods and services when in the 
best interest of the Board. 

Budget Holder will: 

 Procure goods/services initiated and received using funds under their control, including 
those made by delegating authority to another staff member. 

 Demonstrate sufficient funds are available in the applicable budget prior to acquisition 
of goods and/or service and that proposed project timelines are developed and 
reviewed in consultation with applicable Purchasing staff. 

 Complete appropriate procurement process prior to receiving goods/services (i.e., 
approval authority schedule, purchasing thresholds/requisition processes).  

 Ensure staff under their supervision involved in the procurement process are informed of, 
and are complying with, the requirements included in this administrative procedure. 

 Ensure the acquisition of high quality products/services and maximize the benefits of total 
cost of ownership by using vendors under contractual agreement with the Board.  

 Attend mandatory training regarding procurement processes, when scheduled. 

The Procurement Administrative Procedure Guidelines are an integral part of this 
administrative procedure. 

DEFINITIONS AND PROCEDURES:   

Accessibility for Ontarians with Disabilities Act (AODA)  
The Board is committed to accessibility and preventing and removing barriers for persons 
with disabilities. Where practicable, the Board will incorporate accessibility features and 
criteria when procuring or acquiring goods, services and facilities, in which case, a Proponent 
must be capable of recommending and delivering same in an inclusive and accessible 
manner, consistent with the Ontario Human Rights Code (“OHRC”), the Ontarians with 
Disabilities Act, 2005 (“AODA”) and its Regulations, in order to achieve accessibility for 
Ontarians with disabilities. If the Board determines that it is impractical to do so an 
explanation will be provided upon request. 

In accordance with Ontario Regulation 429-07 made under the AODA, the Board has 
established policies, practices and procedures governing the provisions of its services to 
persons with disabilities. 

Advertising  
All solicitation requests valued over $100,000 will be advertised electronically. Additional 
advertising in other media will be at the discretion of the Manager of Purchasing. Any advertising 
for solicitation requests will be at the discretion of the Manager of Purchasing. 
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Approval Authority Schedule (AAS) 
BPS organizations, such as the Board, must seek the necessary approval authority for all 
procurement activities prior to commencement of any acquisition of goods/service in compliance 
with Procurement procedures. It is the responsibility of the requisitioner to obtain the required 
approvals prior to proceeding with the procurement of goods/services. Approvals for 
procurement initiatives are made in accordance with the organization’s delegated purchasing 
authority levels summarized as follows: 

AAS for Non-Facility Related Acquisition: 
(Per Each Single Acquisition) 
It is the responsibility of the requisitioner to acquire the appropriate approvals 
prior to commencing work. 

Nature of 
Procurement 

Approving Authority Authorization Limit  

School Accounts  

Senior Secretary (Elementary) Up to $2,500 

Principal (Elementary) $2,501 up to $15,000 

Business Manager (Secondary) Up to $5,000 

Principal (Secondary) $5,001 to $15,000 

Superintendent  $15,001 to $100,000 

Director of Education or Superintendent of 
Business and Treasurer 

Over $100,000 

Department 
Accounts (non-
school) 

Executive Assistant or Designate Up to $5,000 

Manager or Supervisor or Instruction 
Program Lead or Regional Supervisor 

Up to $25,000 

Superintendent or Executive Officer of 
Human Resources 

Up to $100,000 

Director of Education or Superintendent of 
Business and Treasurer 

Over $100,000 

Single/Sole Source 
Manager of Purchasing or Designate Up to $25,000 

Director of Education or Superintendent of 
Business and Treasurer 

Over $25,000 

Award Notification 
Manager of Purchasing or Designate Up to $100,000 

Director of Education or Superintendent of 
Business and Treasurer 

Over $100,000 

Service Agreements 
(one time 
occurrence) 

Principal or Manager Up to $5,000 

Director of Education or Superintendent of 
Business and Treasurer 

Over $5,000 

Engagement of 
Consultants – Non-
Facility related  

Principal or Manager Up to $25,000 

Superintendent or Executive Officer of 
Human Resources 

$25,001 to $100,000 

Director of Education or Superintendent of 
Business and Treasurer 

Over $100,000 

Leases 
Director of Education or Superintendent of 
Business and  Treasurer 

Regardless of Cost 
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Nature of 

Procurement 
Approving Authority Authorization Limit  

Property 
Acquisitions 

Director of Education or Superintendent of 
Business and Treasurer based on Board 
motion 

Regardless of Cost 

Change Orders 
(non-Facilities 
Services) not to 
exceed 15% of 
original approved 
value and scope 

Principal or Manager Up to $5,000  

Superintendent or Executive Officer of 
Human Resources  

Over $5,000 

Change Orders 
(non-Facilities 
Services) exceeding 
15% of original 
approved value and 
scope 

Director of Education or Superintendent of 
Business and  Treasurer 

Regardless of Cost 

AAS for Facility Related Acquisition:  
(Per Each Single Acquisition) 
It is the responsibility of the project lead to acquire the appropriate approvals prior 
to commencing work. 

Nature of 
Procurement 

Approving Authority Authorization Limit  

Engagement of 
Facility Services 
Consultants  

Facility Services Manager Up to $25,000 

Superintendent of Facilities $25,001 to $100,000 

Director of Education or Superintendent of 
Business and Treasurer 

Over $100,000 

Facility Services – 
Operations and 
Maintenance  

Facility Services Secretary $0 

All Other Facilities Services Staff (Budget 
Holder) 

Up to $25,000 

Superintendent of Facilities $25,001 to $100,000 

Director of Education or Superintendent of 
Business and Treasurer 

Over $100,000 

Facility Services – 
Contract Services 
(cleaning, mtce., 
etc.) 

Facility Services Staff and 
Superintendent of Facilities and 
Budget Department 

Regardless of Cost 

New School 
Construction (incl. 
additions and major 
renovations – over 
$500,000) 

Director of Education or Superintendent of 
Business and Treasurer following award of 
tender by Board motion               

Regardless of Cost 

Facility Services – 
Budgeted Capital 
Projects  

Facilities Manager Up to $100,000 

Superintendent of Facilities $100,001 to $250,000 

Director of Education or Superintendent of 
Business and Treasurer $250,001 to $500,000 

Board Motion Over $500,000 
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Nature of 

Procurement 
Approving Authority Authorization Limit  

Facilities Services 
Projects (including 
portable moves) – 
requiring letter of 
intent or CCDC  

Manager of Purchasing Up to $100,000 

Director of Education or Superintendent of 
Business and Treasurer 

Over $100,000 

Facilities Services 
Project Change 
Orders (within 
tendered/proposal/ 
quoted allowances 
and original scope 
of work  - for 
exceptions see AAS 
in Purchasing 
Procedure 
Guidelines)  

Facilities Services Project Manager 

Up to $25,000, provided 
that the total value of 
change orders does not 
exceed 15% of the 
awarded tender value 

Superintendent of Facilities 

Up to $50,000, provided 
that the total value of 
change orders does not 
exceed 15% of the 
awarded tender value 

Director of Education or Superintendent of 
Business and Treasurer 

Over $50,000 or change 
orders exceed 15% of 
awarded tender value 

Single/Sole Source 

Manager of Purchasing or Designate Up to $25,000 

Director of Education or Superintendent of 
Business and Treasurer 

Over $25,000 

Emergency 
Purchasing 

 
Facilities Services Project Manager* 

Up to $50,000 

Superintendent of Facilities* Up to $250,000 

Director of Education* Over $250,000 

Award Notification 
Manager of Purchasing or Designate Up to $100,000 

Director of Education or Superintendent of 
Business and Treasurer 

Over $100,000 

 After the declared emergency is over, the following reporting requirements will be 
followed: 

Total Procurement Amount in excess of $50,000 to Administrative Council 
Total Procurement Amount in excess of $250,000 to the Board of Trustees 

Bidder’s Request for Debrief  
The Board, at the written request of a Proponent will conduct a debriefing. Proponents must 
submit their request within sixty (60) days of Contract award notification. The Board will only 
identify any weaknesses or strengths in the Bidder’s submission. No information regarding 
other Bidders’ submissions will be disclosed.  The intent of the debriefing information session 
is to assist a Proponent in presenting a better Proposal in subsequent procurement 
opportunities.  Any debriefing provided is not for the purpose of providing any opportunity to 
challenge the procurement process. 

Board Authority  
Board approval must be obtained for projects involving new school construction, purchase 
and sale of sites, and major renovations (in excess of $500,000). 
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Change Order Process  
A change order results when unforeseen conditions are identified from the original scope of 
work (contract or Purchase Order) and is inextricably tied to the original scope. 

The following steps should occur prior to issuance of a change order: 

For Non-Facility Services related changes: 

 appropriate approval (based on AAS) must be obtained prior to commencing the work. 

For Facility Services related changes:  

 appropriate approval (based on AAS) must be obtained prior to commencing the work.  It 
is the responsibility of the project lead to acquire the appropriate approvals. 

 identified within tendered/proposal/quoted allowances, inextricably tied to the original 
scope of work and change orders does not exceed 15% of the awarded tender value.   

Communications  
It is the responsibility of the principal of a school, or head of the administrative department 
concerned, to ensure staff is properly informed with respect to current procedures and the 
need for adherence in order to acquire goods and services. The fact that a member of staff 
was not aware of proper procedures is not considered an appropriate explanation for non-
compliance. 

Competitive Process 
To ensure the Board takes advantage of any potential savings from the competitive process, 
promotes fairness in the selection process, and helps safeguard the Board’s interest, the 
Purchasing Department (under the direction of the Manager of Purchasing or designate) is 
responsible for the competitive process.  Competitive process includes (but is not limited to):  
Request for Tender (RFT), Request for Proposal (RFP), Request for Supplier Qualifications 
(RFSQ) and Request for Quotation (RFQ). The competitive process includes distribution of 
documents, receipt of submissions, analysis and evaluation of submissions and 
recommendation for award. 

Confidentiality of Information 
The confidentiality of information received in the course of business must be respected and 
must not be used for personal gain. It is considered unethical and damaging to the Board’s 
reputation to allow one supplier’s information to pass to another supplier. 

Conflict of Interest  

Conflict of interest means and includes a situation in which financial or other personal 
considerations have the potential to compromise or bias an employee’s professional 
judgement and objectivity.  An apparent conflict of interest is one in which a reasonable 
person would think that the employee’s judgement is likely to be compromised.  A conflict of 
interest may exist when the decisions and/or actions of employees during the course of 
exercising their employment duties are affected by or perceived by another party or person to 
be affected by or has been determined by the Board to be affected by the employee’s 
personal, financial or business interests of a relative, friend and/or business associate of the 
employee. Goods and services purchased directly or indirectly from Board employees is a 
violation to Section 217 of the Education Act. 

An employee who has a connection to, or relationship with, an external organization or 
business (including a supplier or promoter of products or services to the Board), must avoid 
any situation in which that connection or relationship may influence or reasonably be 
perceived to influence the employee in the performance of their duties. It is important to avoid 
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not only real conflicts of interests but also being placed in a position that could give the 
appearance of being harmful to the Board’s interest.   

Employees of the Board occupy positions of great public trust and are expected to conduct 
themselves with personal integrity, ethics, honesty and diligence in the performance of their 
duties. Employees having purchasing authority must maintain an unimpeachable standard of 
integrity in all business relationships. 

An employee who can (or can be perceived to) influence decisions regarding the acquisition 
of goods and/or services shall not receive gifts, gratuities, or favours from suppliers at any 
time, including during any tendering process.   

Contracts  
All contracts must be signed by a designated signing officer authorized to sign on behalf of 
the Board. Being listed on the AAS does not constitute authority as a signing officer of the 
Board.  Any contract signed by a Board employee, who is not authorized to enter into a 
contract, will be considered an obligation of the person signing the contract and not an 
obligation of the Board. 

Cooperative Purchasing  
Centralized purchasing and/or cooperative purchasing with other school boards and public 
agencies shall be encouraged whenever the best interests of the Board will be served.  In 
such cases, the Board may accept pricing obtained by other public agencies and will not be 
required to conduct independent processes. 

Currency 
All dollar figures quoted in this procedure refer to amounts in Canadian funds, before 
applicable taxes and/or tax rebates are applied. 

Disposal of Surplus/Obsolete Assets 
All property purchased through Board budgets, school generated funds and/or donations 
become the exclusive property of the Board.  These items shall not be sold by an employee 
without permission of the Manager of Purchasing or designate.   

Emergency Purchasing 
The Board has the authority to obtain goods and services in the most expedient manner, 
regardless of the amount, in the case of emergency.  Emergency refers to a situation, which 
may affect the environment, the life, safety, health and/or welfare of students, staff and/or the 
general public, or the property of the Board, or to prevent serious damage, disruption of work, 
or to restore or to maintain essential service to a minimum level.   

Municipal Freedom of Information and Protection of Privacy Act (MFIPPA) 
a) The Board is subject to Municipal Freedom of Information and Protection of Privacy 

Act (“MFIPPA”).  All vendors, upon the acceptance of a successful submission are 
subject to subsection (b) below. Successful submissions shall not be considered 
confidential for the purposes of Section 10 of MFIPPA and, in the event of an access 
request or at the discretion of the Board, shall be subject to release in its entirety 
without redaction. 

b) Notwithstanding subject (a) above, the information listed below is considered to be 
supplied by the vendor to the Board in confidence: 

1. For Services:  Hourly rates/fees and information from which such rates/fees 
could be reasonably deduced. 
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2. For Goods: Unit costs and information from which such unit costs could be 

reasonably deduced. 

c) Because the Board is subject to MFIPPA, all or part of a successful submission, 
including information supplied in confidence, may be subject to release in response to 
an access request submitted pursuant to MFIPPA.  In the event that the Board 
receives a request for access to all or part of a bid supplied in confidence, the Board 
will deliver the relevant notice to the vendor, who shall bare all costs, legal or 
otherwise, with respect to any objection the vendor may have in respect of the release 
of any or all parts of the bid pursuant to MFIPPA. 

Proceedings Against the Board 
The Board may preclude a vendor bidding if the vendor has made a formal demand or 
otherwise put the Board on notice of pending legal action or is involved in any actual litigation 
proceedings (excepting only construction lien demands, notices or proceedings). 

Prohibitions Regarding Purchases 
No contract or purchase shall be divided to avoid the requirement of the procedures. 

No employee or elected official shall purchase or offer to purchase, on behalf of the Board, 
any goods or services, except in accordance with these procedures.   

No personal purchases shall be made by the Board for elected members, or any appointed 
member of the Board, or for any Board employees. 

No member of the Board of Trustees and no officer or employee of the Board shall become 
interested (directly or indirectly as a contracting party or partner), in work, the supplies or 
business in connection with a contract, or in any portion thereof, or of any supplies to be used 
therein, or in any way benefit be derived there from. 

Purchasing Card  
In support of sound business practices, a procurement card will be issued to authorized 
Board employees for the acquisition of low volume goods/services.   

Purchasing Thresholds/Requisition Process & Limits/Contract Award 
The authority to perform purchasing functions has been delegated by the Director of 
Education to the Manager of Purchasing or designate.  Pursuant to the Broader Public Sector 
Procurement Directive and subject to obtaining necessary approval authority, Purchasing 
shall determine the method to procure goods and services utilizing the appropriate 
procurement process in accordance with the following guidelines.  (Please note:  Table II 
applies exclusively to Facility Services Capital Projects.)   

The purchasing process may be cancelled and a new process conducted if submissions 
received exceed the allocated budget or the procurement method threshold value(s) noted in 
the Tables below.  Appropriate procurement processes must be completed in accordance 
with the applicable Table and a purchase order issued prior to obtaining goods/services.  Any 
goods/services obtained without completing the required procurement process may be 
deemed an obligation of the requester and invoices may not be paid by the Board. 
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Table I 

Estimated Total 
Dollar Value of 
Procurement 

Method of 
Procurement 

Description 

Over $100,000 Tender/ 
Proposal 

Where estimated total value of goods or services 
exceeds $100,000, the Manager of Purchasing or 
designate shall issue a Purchase Order subject to 
the Purchasing Department completing a competitive 
process. 

Award to lowest compliant bidder (RFT) or to highest 
ranked submission (RFP). 

$5,001 to $99,999 3 Written 
Quotes 
 

A requisition must be created in the Financial 
Information System and a purchase order must be 
issued prior to receipt of goods or services where 
estimated total value of goods or services is between 
$5,001 and $99,999. The Manager of Purchasing or 
designate, in consultation with the initiating 
Superintendent, Principal or Manager, should obtain 
at least three (3) written quotes and issue a purchase 
order. If the authorized originator has previously 
acquired quotes, the quotes must be forwarded to 
the Purchasing Department for review and approval 
(and retention) prior to the issuance of a Purchase 
Order. Purchases valued from $50,000 to $99,999 
should be managed through the Purchasing 
Department.   

Award to lowest compliant bidder. 

For projects relating to changes to school, space or 
building, contact the area supervisor prior to 
commencing quote, process and/or work. 

All capital purchases valued above $5,000 
(equipment, furniture, A/V equipment, computers, 
etc.) are subject to the Ministry’s reporting 
requirement of Tangible Capital Asset Acquisition.   

$1,001 to $5,000 (Minimum) - 1 
Written Quote 

A requisition must be created in the Financial 
Information System and a purchase order must be 
issued prior to receipt of goods or services where the 
estimated total value is between $1,001 and $5,000. 
A minimum of one written quote must be obtained 
and kept on file by Purchasing for non-tendered 
goods and services.  A purchase order will be issued 
by the Purchasing Department after receipt of a 
requisition (and applicable quote(s)) from the 
authorized requisitioner.  
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Estimated Total 
Dollar Value of 
Procurement 

Method of 
Procurement 

Description 

$0 to $1,000 Discretionary:  
Board issued 
Purchasing 
Card, direct 
invoices, 
Purchase 
Requisition 

Where estimated total value of goods or services is 
between $0 and $1,000, the method of procurement 
will be at the discretion of the authorized originator.  
Direct invoices less than $1,000 should be forwarded 
to Accounts Payable for processing once they are 
signed by authorized approver and account coded. 
See Purchasing Card Guidelines for method 
specifics.  Purchase Orders will not be issued for 
orders valued under $350.00.  

* Ensure the acquisition of high quality products/services and maximize the benefits of total 

cost of ownership by using vendors under contractual agreement with the Board.  

Table II 

Facility Services Projects: 
A purchase order must be issued for all orders valued over $2,000 ($5,000 if order is with a 
board vendor of record) by the Purchasing Department after receipt of a requisition (and 
applicable quote(s)) from the authorized originator. Invoices less than $2,000 ($5,000 if 
invoiced from a board vendor of record) should be forwarded to Accounts Payable for 
processing once they are signed and coded by an authorized approver.  As per the table 
below, any invoices received without a Purchase Order may not be paid and will be considered 
an obligation of the requestor. 

Estimated Total 
Dollar Value of 
Procurement 

Method of 
Procurement 

Description 

Over $100,000 Tender/ 
Proposal 

Where estimated total value of goods or services 
exceeds $100,000, the Manager of Purchasing or 
designate shall issue a Purchase Order subject to 
the Purchasing Department completing a 
competitive process.   

Award to lowest compliant bidder (RFT) or to 
highest ranked submission (RFP). 

$10,001 to $99,999 
(VOR on file) 

3 Written 
Quotes 
 
 

Where estimated total value of goods or services is 
between $10,001 and $99,999, and a current VOR 
has been completed by Purchasing, (at least) three 
(3) written quotes should be obtained and kept on 
file in Purchasing and a purchase order will be 
issued by the Purchasing Department after receipt 
of the requisition (and applicable quotes) from the 
authorized originator.  

Award to lowest compliant bidder. 

$5,001 to $99,999 
(no VOR on file) 

3 Written 
Quotes 

Where estimated total value of goods or services is 
between $5,001 and $99,999, and no current VOR 
is in place, (at least) three (3) written quotes should 
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Estimated Total 
Dollar Value of 
Procurement 

Method of 
Procurement 

Description 

be obtained and kept on file in Purchasing and a 
purchase order will be issued by the Purchasing 
Department after receipt of requisition (and 
applicable quotes) from the authorized originator.  

Award to lowest compliant bidder. 

$0 to $5,000 
(no VOR on file) 

(Minimum) – 
1 Written 
Quote 

Where estimated total value of goods or services is 
between $0 and $5,000, and no current VOR is in 
place, a minimum of one written quote should be 
obtained and kept on file in Purchasing. 

$0 to $10,000 
(VOR on file) 
 
 

(Minimum) – 
1 Written 
Quote 
 

Where estimated total value of goods or services is 
between $0 and $10,000, and a current VOR has 
been completed by Purchasing, a minimum of one 
written quote should be obtained and kept on file in 
Purchasing. 

Emergency Service 
(up to $50,000) 
 
Note: If the nature of 
the occurrence 
requires the 
immediate delivery of 
goods and/or services 
and time does not 
permit the issuance of 
competitive bids, the 
Superintendent of 
Facilities or designate 
is authorized to do so 
in the most expedient 
and economical 
means possible. 

(Minimum) – 
1 Written 
Quote 

When an emergency occurs (per definition in 
“Emergency Purchasing”), and a vendor is 
contacted, Purchasing must be informed via email 
of the situation and action required, within 48 hours 
of the emergency being identified. Wherever 
possible, existing contracts should be used to 
address the emergency. An “Emergency 
Purchasing Form” form must be completed in full 
and submitted to Purchasing with relevant 
documentation within two weeks of initial 
notification.  Bi-weekly updates are required for 
work not completed within this timeframe.   

Records Retention 
Procurement records shall be retained for seven (7) years either electronically or in hard copy 
format. 

Service Agreement 
A service agreement is a formal written contract with a vendor providing a service to the Board. 

Single/Sole Source  
Single and sole sourcing shall be used in narrowly defined circumstances, as identified in the 
Broader Public Sector Supply Chain Directive. Completion of “Request for Single/Sole Source 
Purchase” must be completed by the requisitioner (in full) and submitted with supporting 
documentation to Purchasing Department for approval by the Manager of Purchasing prior to 
proceeding with the acquisition of goods or services.  In the event rationale is deemed insufficient 
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and does not meet the criteria for sole source, a competitive process, in accordance with Board 
policy, will be required.  Contact Purchasing Department staff regarding applicable 
commodities/services and further assistance. 

Standardization 
The Board shall, where possible, establish standards for goods and services to ensure an 
acceptable level of quality for the system and to promote efficiencies with respect to cost and 
service. 

Total Cost of Ownership (TCO) 
Total cost of ownership considers all direct and indirect costs of an asset, good or service over its 
useful life, from acquisition to disposition.  Total cost of ownership includes items such as the 
purchase price, implementation fees, upgrades, maintenance contracts, support contracts, 
licence fees and disposal costs.   

Unauthorized Purchases  
Purchases made in the name of the Board without using a Board authorized process are 
considered an obligation of the person making the purchase and not an obligation of the Board. 
Such processes are unauthorized and are subject to suspension of purchasing privileges. 

Vendor Performance Management  
In order to ensure that the Board is holding its suppliers accountable for the contractual 
obligations, it will monitor the performance of all suppliers. 

Board staff responsible for managing a contractor or vendor performance must ensure that they 
are regularly tracking a supplier’s performance; including ensuring timely deliveries and service 
calls; ensuring that quality goods are delivered on time; ensuring that milestones are met for 
projects; ensuring superior workmanship and quality; ensuring appropriate issuance of all 
necessary paperwork; and ensuring invoices match the contract. 
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TOPIC: Inclement Weather Procedures 

EFFECTIVE: March 2014  

CROSS-REFERENCE: Environmental Factors and Physical Activity  
Administrative Procedure 

REVIEWED: May 2017 

REVISION DATE: June 2019 

RESPONSIBILITY: Director of Education  

INTENDED PURPOSE: 
The Halton District School Board recognizes its responsibility for the safety and welfare of 
students during school hours, and while commuting to/from school via Board provided 
transportation; 

 understands parents share in the responsibility for the safety and welfare of their 
children; 

 realizes occasionally situations of severe inclement weather exist or are predicted 
during the school day; and 

 recognizes the Halton District School Board on certain occasions may have to alter or 
introduce additional safety measures, close schools and/or cancel transportation. 

PROCEDURES: 
The Director or the Director's designate shall have the authority to communicate additional 
measures to be taken to respond to weather conditions, determine school closures and/or 
cancel transportation subject to the advice of the General Manager, Halton Student 
Transportation Services (HSTS). 

COLD WEATHER /WINTER WEATHER PROCEDURES  
1. Additional information about preventative measures to manage cold weather conditions 

can be found on the Region of Halton website at 
http://www.halton.ca/cms/One.aspx?portalId=8310&pageId=13696.  

2. The decision to close Halton schools and/or cancel transportation shall be made by 6 a.m. 

3. The HSTS General Manager shall implement the decision for school closure and/or cancel 
transportation, including special transportation, and shall be responsible for its 
communication to designated radio and television stations. 

4. Radio/television stations will be informed of the decision to close schools and/or cancel 
transportation by 6:30 a.m. 

5. Supplemental communication regarding transportation cancellations and/or school 
closures shall be implemented by the Halton District School Board Communications 
Department, and include messages through the Board’s Home Notification system (email), 
social media, website and switchboard.  

6. Students and staff are excused from attendance at any Halton school, education centre or 
central office designated closed due to inclement weather. 

7. Regardless of decisions relating to transportation cancellations, it is a parent/guardian 
decision to determine whether it is safe for their children to travel to school. 
http://www.halton.ca/cms/One.aspx?portalId=8310&pageId=13692  

http://www.halton.ca/cms/One.aspx?portalId=8310&pageId=13696
http://www.halton.ca/cms/One.aspx?portalId=8310&pageId=13692
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8. School bus drivers have the authority to curtail, modify or cancel service if road conditions 

deteriorate after a route is started.  Drivers must notify their dispatcher if routes are 
altered.  Operators will endeavour to contact families and the HSTS General Manager if 
routes are curtailed or modified.  

TRANSPORTATION CANCELLATIONS BEFORE THE BEGINNING OF THE SCHOOL DAY 
1. The HSTS General Manager shall determine the viability of bus transportation on 

inclement weather days. 

2. By 5:45 a.m., the HSTS General Manager will inform the Director of Education of the 
viability of transportation. 

The HSTS General Manager will also report the following information to the Director: 
 Local vicinity weather report 
 Present weather report as stated by Environment Canada – Toronto 
 Anticipated 12 hour weather report as predicted by Environment Canada – Toronto, 

and modified by local conditions – (e.g., Guelph predictions for Acton weather) 
 Road conditions and/or local transit 

3. The Director of Education will decide on the cancellation of buses throughout the district or 
in prescribed zones (as outlined on the attached map). 

4. Bus transportation cancelled at 6 a.m. is cancelled for the entire day.  

COMMUNICATION OF TRANSPORTATION CANCELLATIONS 
1. It is the responsibility of the student, staff and parents to reference the Board’s 

communications methods to determine transportation cancellations/school closures for the 
day. 

2. By 6:30 a.m., the HSTS General Manager will notify the following radio/television stations 
of any transportation cancellations: 

AM Radio CHML 900 CFRB 1010 CKOC 1150 CHWO 740 CJOY 1460 

  CFTR 680         

FM Radio CHFI 98.1 CING 95.3 CKFM 99.9 K-LITE 102.9 Y108 (107.9) 

  CBC 99.1 WAVE 94.7 CIMJ 106     

TV CHCH CITY-TV CP 24   

3. By 6:30 a.m., a Home Notification System email message will be initiat4e by the Halton 
District School Board supplementing the cancellation(s) message sent to media outlets. 
Due to the volume of emails, some families may not receive the message until 7:30 
a.m.  For this reason, the Home Notification System is supplementary to TV, radio, 
switchboard telephone message and website (www.hdsb.ca) communication. Additionally, 
a similar message will be sent out to followers via social media (Facebook and Twitter 
@HaltonDSB). 

4. Any delays of Board provided transportation services will be provided via  haltonbus.ca to 
the Halton Student Transportation System website. Parents must subscribe to this service 
from the HSTS website (www.haltonbus.ca)  

5. On the day(s) following transportation cancellations or school closures, when the Director 
of Education is concerned forecasted weather conditions may cause doubt or concern 
about whether transportation is operating and/or schools are open, confirmation will be 
communicated via the Board’s website and social media.  

http://www.hdsb.ca/
http://haltonbus.ca/
http://www.haltonbus.ca/
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SCHOOL CLOSURES 
1. In rare circumstances, the Director of Education may order schools closed due to extreme 

weather conditions, presenting hazardous conditions for  transportation to/from school by 
any means. 

2. On such rare occasions when closures are considered, in general, this decision may be 
made either system wide or by established transportation zones, and include all Halton 
District School Board workplaces within the designated area. 

3. School closures will be announced by 6:30 a.m. 

4. Communication of school closures will occur in the same manner as transportation 
cancellations.  Primary communication will be through local media as outlined in 2.1, a 
message on the Halton District School Board website and switchboard.   Supplementary 
communications will be via Home Notification System message and through social media 
(Facebook and Twitter), as outlined in 2.2. 

5. In the event where school(s) closures may be possible or predicted, advance notification 
may be sent to parents via the Board’s Home Notification System.  This message will 
stress that a final decision regarding closure will be made by 6:00 a.m. on the day of the 
potential closure, consistent with the Board’s procedures. 

SCHOOL ACTIVITIES DURING INCLEMENT WINTER WEATHER  
1. Field trips (including trips for inter-school athletics) are cancelled for students in schools 

located within zones where transportation has been cancelled. In extenuating 
circumstances, special permission may be sought from the Director of Education or 
designate. 

2. When schools are declared closed due to inclement weather, all programs and activities 
offered at Board locations will also be cancelled. 

3. If an inclement weather day causes transportation cancellations and/or school closures 
during secondary school exams, information specific to each secondary school will be 
posted on the school’s website.  A summary of secondary school information can be found 
at this link to the Halton District School Board website. 

4. The principal is responsible to determine the appropriateness of outdoor activities during 
inclement weather. 

5. Parents are responsible for considering weather conditions in preparing students for travel 
to/from school and any outdoor activities. 

6. When the temperature or wind chill reaches -20°C (twenty degrees below zero, Celsius), 
students will be granted immediate entry to school upon arrival, and students will remain 
indoors during nutrition breaks.  Students are also required to keep their outdoor 
coats/jackets with them throughout the instructional day, in case of a need to evacuate the 
school.  

COMMUNICATION OF POLICY AND PROCEDURES 
1. In October, in each school, Principals will review, instruct and clarify with staff the 

Inclement Weather Procedures with particular attention given to establishing employee 
expectations, and teacher responsibilities as understood by the Halton District School 
Board and Principals. 

2. Principals will send home, by October 15th of each school year, an information bulletin to 
parents/guardians informing them of the Board’s Inclement Weather Procedures and the 

http://www.hdsb.ca/Documents/school%20closures,%20bus%20cancels%20during%20exams%20winter%202014.pdf
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communication of school closures during inclement weather.  It shall be the Principal’s 
responsibility to inform each parent of the Board’s procedures for school closure.  

3. The Board’s Administrative Procedure with accompanying zone maps will also be posted 
on the Board’s website. 

4. Principals should include in their communication to parents a reminder of the Halton 
Student Transportation Services website where they can monitor any potential school bus 
delays or changes. 

SCHOOL CLOSURE DURING THE SCHOOL DAY 

NOTE: This will happen only when the most severe conditions are predicted or occur.  
When schools are dismissed early, transportation will be coordinated. 

1. The decision to close schools during the day will be made by the Director, or in the 
absence of the Director, the designate, on advice from the HSTS General Manager as 
required in school closure before the beginning of a school day.  The Director will notify the 
Chair of this decision.  

2. Elementary and secondary principal input to the decision to close is provided through the 
Superintendents of Education to the HSTS General Manager prior to a decision of school 
closure occurring. 

3. Once a school opens, schools will not be closed during the school day unless: 
 The decision to implement closure is made by 11 a.m. 
 The communication to close schools is completed by 12 noon. 
 Notification of early school closure will be announced by radio prior to 12 noon. 

4. No pupils in Junior Kindergarten - Grade 5, or students with special accommodations, will 
be sent home until parents have been notified and confirm their student’s early dismissal.  

Parents of Grade 6-Grade 8 pupils may designate their wishes for their child’s 
dismissal.  Parents may designate beforehand in writing that their child will be allowed to 
leave the school by bus OR remain at school until picked up. 

Any pupils whose parents, or designate, have not been contacted or previously indicated 
in writing their intent, will be kept inside the school until parental contact is possible. 

Pupils must be advised to remain inside the school until they have been picked up. 

5. Ensuring proper supervision, the Principal may use his/her discretion to dismiss 
employees once closure has been decided and announced.  When all pupils are home, or 
dismissed as pre-planned, or at a location known by their parent, the Principal will 
designate the school closed and upon informing the Superintendent of Schools, dismiss 
the remaining employees. 

HOT/HUMID WEATHER PROCEDURES  
1. When the heat or high humidity is combined with other stresses such as hard physical 

work, physical activity/play, loss of fluids, fatigue or some medical conditions, it may lead 
to heat-related illness, disability and even death.  Some individuals are more susceptible to 
heat related illness: children less than 15 years old, seniors 65 years and older, children 
playing sports or prolonged physical exertion, children wearing excessive/heavy clothing, 
children on certain medications.  

2. Therefore, it is very important to have a Hot Weather Action Plan to deal with these 
occurrences and to provide precautions on very hot days to protect both students and staff 
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from heat related illnesses and heat stress.  Heat stress is affected by 4 environmental 
factors: air temperature, humidity, air movement and radiant heat.  Individual factors such 
as age, existing medical and physical conditions also play a part in how an individual 
copes during times of extremely hot weather.  

3. Additional information about preventative measures to manage hot weather conditions can 
be found on the Region of Halton website at 
http://www.halton.ca/cms/One.aspx?portalId=8310&pageId=13696.  

4. Hot Weather Action Plan 
 The plan should be activated when weather/environmental triggers occur such as: 

 the humidex reaches or exceeds 35ºC; 
 Environmental Canada Humidex Advisory (air temperature exceeding 30ºC 

and the humidex exceeds 40ºC) is issued; 
 there is a smog alert and higher temperatures (27-30ºC); or 
 a heat wave occurs (3 or more days of 32ºC or higher temperatures). 

 Parents and staff should be notified whenever the hot weather plan is activated. 

A Hot Weather Action Plan includes the following general prevention and control 
measures: 
1.1 Communication  

 When hot weather conditions described above (item 1) exist in the Halton 
Region, the Director or designate will communicate to schools that they are to 
initiate their Hot Weather Action Plan.  

1.2 General Prevention and Controls 
 Use PA announcements to advise students not to overexert themselves during 

nutrition breaks 
 Make use of shady areas in the schoolyard. 
 Consider indoor or modified recesses and lunch hours. Limit time outdoors when 

temperatures and UV radiation are most intense, between 11 a.m. and 4 p.m. 
 Make available and encourage students to drink plenty of cool water throughout 

the day.  
 Inform staff on how to recognize the signs and symptoms of heat stress (see chart) 

and monitor students for these signs. 
 Recognize that students who have been on vacation or absent from school need to 

be acclimatized to working in heat. 
 Keep as many heat-generating appliances and fixtures off while maintaining 

safety.  Shut off computers and projectors when not in use. 
 If there is a breeze outside and the humidex levels are not excessive, consider 

opening operable windows. 
 Increase air movement with the use of fans if temperature is less than 35ºC and the 

relative humidity is below 70%. 
 Keep blinds/curtains closed in classrooms/offices directly exposed to sunlight. Turn 

off any unnecessary lights. 
 If air conditioning is present in some areas of the building, consider cycling classes 

through these areas. 
 If possible, reschedule physical activities and slow down the pace of physical 

activities as appropriate. 
 Avoid activities in direct sunlight. 
 Increase the frequency and length of rest breaks, if necessary. 

http://www.halton.ca/cms/One.aspx?portalId=8310&pageId=13696
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 Cool the body by placing cool, wet paper towels or cloths on the head, 

forehead or neck.  Forearms may also be submersed in cool water. 
 When in doubt, seek assistance for the school’s qualified First Aiders for the 

identification and treatment of heat related disorders. 
 Monitor local radio stations for announcements regarding humidex readings. 

1.3 Personal Protective Equipment 
 Light summer weight clothing made from natural fibers should be worn (whenever 

possible) to allow free air movement and sweat evaporation.  Avoid wearing synthetic 
fabrics. 

 If participating in outdoor activities, wear light coloured clothing. 
 Students are encouraged to wear a sunscreen containing a minimum SPF of 15 when 

outdoors.  Other protective measures include a brimmed hat and sunglasses with 
ultraviolet radiation protection. 

1.4 Heat Related Illnesses 
 People suffer heat-related illnesses when their body temperature rises rapidly and 

they are unable to properly cool themselves. 
 Very high body temperatures may damage the brain or other vital organs. 
 People are generally unable to notice their own heat stress related symptoms. Their 

survival depends on the ability of others, especially adults, to recognize these 
symptoms and seek timely first aid and medical help. 

 Staff should be aware of signs and symptoms of heat cramps, heat exhaustion, and 
heat stroke.  When in doubt, seek assistance for the school’s qualified First Aiders for 
the identification and treatment of heat related disorders. 

Stop activity and seek medical help immediately if someone: 
 has difficulty breathing, 
 experiences weakness or fainting, 
 is feeling more tired than usual, 
 is feeling sick, 
 has a headache, and/or 
 is experiencing confusion. 

 Move the person to a shaded area or indoors to a cooler place.  Give the person 
sips of cool water, not ice water, or a sports drink.  Do not provide salt 
tablets.  Although the body will lose a lot of water during times of heavy perspiration, 
not a lot of salt is lost.  Adding extra salt can raise the sodium levels in the body to 
hazardous levels.  Only a doctor should advise on using salt additives. 

  



Halton District School Board Administrative Procedure 
Heat Stress Hazards 

  Cause Symptoms Treatment Prevention 

Sunburn 

Too much 
exposure to 
the sun. 

Red, painful, 
or blistering 
and peeling 
skin. 

If the skin 
blisters, seek 
medical aid. Use 
skin lotions 
(avoid topical 
anesthetics) and 
work in the 
shade. 

Work in the 
shade; cover 
skin with 
clothing; apply 
skin lotions 
with a sun 
protection 
factor of at 
least 15. 
People with 
fair skin should 
be especially 
cautious. 

Heat Rash 

Hot humid 
environment; 
plugged sweat 
glands. 

Red bumpy rash 
with severe itching. 

Change into dry 
clothes and avoid hot 
environments. Rinse 
skin with cool water. 

Wash regularly to 
keep skin clean and 
dry. 

Heat 
Cramps 

Heavy sweating 
drains a person's 
body of salt, 
which cannot be 
replaced just by 
drinking water. 

Painful cramps in 
arms, legs or 
stomach which 
occur suddenly at 
work or later at 
home. 
Heat cramps are 
serious because 
they can be a 
warning of other 
more dangerous 
heat-induced 
illnesses. 

Move to a cool area; 
loosen clothing and 
drink cool salted water 
(1 tsp. salt per gallon 
of water) or 
commercial fluid 
replacement 
beverage. DO NOT 
use salt tablets as a 
substitute for salted 
water.  If the cramps 
are severe or don't go 
away, seek medical 
aid. 

Reduce activity 
levels and/or heat 
exposure. Drink 
fluids regularly. 
Adults should check 
on students and 
each other to help 
spot the symptoms 
that often precede 
heat stroke. 

Fainting 

Fluid loss and 
inadequate water 
intake. 

Sudden fainting 
after at least two 
hours of work; cool 
moist skin; weak 
pulse. 

GET MEDICAL 
ATTENTION. Assess 
need for CPR. Move 
to a cool area; loosen 
clothing; make person 
lie down; and if the 
person is conscious, 
offer sips of cool 
water. Fainting may 
also be due to other 
illnesses. 

Reduce activity 
levels and/or heat 
exposure. Drink 
fluids regularly. 
Adults should check 
on students and 
each other to help 
spot the symptoms 
that often precede 
heat stroke. 
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  Cause Symptoms Treatment Prevention 

Heat 
Exhaustion 

Fluid loss and 
inadequate salt 
and water intake 
causes a person's 
body's cooling 
system to start to 
break down. 

Heavy sweating; 
cool moist skin; 
body temperature 
over 38°C; weak 
pulse; normal or 
low blood 
pressure; person is 
tired and weak, 
and has nausea 
and vomiting; is 
very thirsty; or is 
panting or 
breathing rapidly; 
vision may be 
blurred. 

GET MEDICAL AID. 
This condition can 
lead to heat stroke, 
which is extremely 
serious.  Move the 
person to a cool 
shaded area; loosen 
or remove excess 
clothing; provide cool 
water to drink; fan and 
spray with cool water. 

Reduce activity 
levels and/or heat 
exposure. Drink 
fluids regularly. 
Adults should check 
on students and 
each other to help 
spot the symptoms 
that often precede 
heat stroke. 

Heat 
Stroke 

If a person's body 
has used up all its 
water and salt 
reserves, it will 
stop sweating. 
This can cause 
body temperature 
to rise. Heat 
stroke may 
develop suddenly 
or may follow 
from heat 
exhaustion. 

High body 
temperature (over 
41°C) and any one 
of the following: 
the person is 
weak, confused, 
upset or acting 
strangely; has hot, 
dry, red skin; a fast 
pulse; headache or 
dizziness. In later 
stages, a person 
may pass out and 
have convulsions. 

CALL AMBULANCE. 
This condition is 
extremely serious and 
must be acted on 
immediately. Remove 
excess clothing; fan 
and spray the person 
with cool water; offer 
sips of cool water if 
the person is 
conscious.  

Reduce activity 
levels and/or heat 
exposure. Drink 
fluids regularly. 
Adults should check 
on students 
and  each other to 
help spot the 
symptoms that 
often precede heat 
stroke. 

 


